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SKILLS PROFILE

· Experience of verbal translation for more than 10 years;

· Experience in written translation in the fields of oil & gas, engineering, construction, automobile manufacturing, finance, education, law, medicine, IT, linguistics, religion, marketing;
· Localization of mobile Apps, websites, IT programs/utilities;

· Linguistic QA;

· Editing and proofreading experience;

· Subtitling of video files;

· Experience in voice over transliteration;

· Expertise in localization of Google products (Youtube, AdWords, Google Search, Google+, Google Chrome, AdSense, Calendar, SketchUp, Toolbar, etc.);

· Annotation work of audio files;

· Excellent in language disambiguation work and transcription of prompts;

· Classroom and distance training and presentation experience;

· Expertise in tutoring students in B1/B2/TOEFL/IELTS;
· Experience in live document translation;

· Experience in administration work and document management;

· Volunteering experience in the fields of medicine, reserving of poultry, education;

· Fluent interpreter in English, Russian, Uzbek, Turkish languages.

EDUCATION

Institution:


Navoi State Pedagogical Institute

Date: 



09/2003 – 07/2007

Degree(s) or Diploma(s)

obtained:


Bachelor’s degree in Foreign Languages

Language Skills 

Language


Speaking 

Writing

Reading

Uzbek





Native language

English


Fluent


Fluent


Fluent

Russian


Fluent


Fluent


Fluent

Turkish


Fluent


Fluent


Fluent

PROFESSIONAL EXPERIENCE RECORD

Date: 


12/2011 – 01/2013
Location:

Karmana district, Navoi region, Uzbekistan
Company:
Çalık Enerji & Initec Energia Joint Venture (Constructional Consortium) CONSTRUCTION OF THERMAL POWER PLANT OF 477.75 MW


Position:

Technical Translator cum Administrator

Language pairs:
English – Russian – Turkish – Uzbek 
Description:


· Written translation of technical documents;
· Drawing up acts of acceptance for electrical engineering document 
control;

· Following up daily/monthly/annual reports of cable works at the site;
· Submission of summary reports due to output of manpower working at the site;

· Preparation & submission of cable test & equipment calibration reports with translation;   

· Administration work, recruitment & registration of employees, working out time tables;

· Verbal translation of administration & local manpower, Contractor and Client speech;

· Mail control of report submission within the company & Contractor & Client;

· Preparation of calibration reports of installed measuring instruments at the site;
· Document management of both mechanical & electrical engineering;

· Document track of QA;

· Document management of hard & soft copies for the project acceptance deadline at the Contractor side;

· Cable tracking in AutoCAD & drawings.

Date: 


09/2010 – 12/2011
Location:

Free Industrial Economic Zone of Navoi region, Uzbekistan
Company:
Joint Venture “UzMinda” LLC


Position:

Technical Translator cum Trainer
Language pairs:
English – Russian – Uzbek 
Description:



· Written translation of technical documents of auto spare parts (NEXIA, DAMAS, LACETTI & MATIZ);

· Drawing up technical specifications of spare parts (GOST 9001);
· Drawing up technical assembly follow up scheme of speedo, door handles, 

 
locks, chime bells, actuator, etc.;

· Error identification record tracking in collaboration with Customer QA;

· Drawing up manuals of molding, punching, pressing machines;   

· Coordinator in chief of Customer & Supplier chain goods management;

· Conduction of 5S, 3M, KAIZEN presentations and implementation trainings;

· Training newly recruited employees on assembly of auto spare parts & teaching them theoretical technical concept of manufactured products;

· Verbal translation of foreign & local employees;

· Translation and drawing up warehouse reports forms;

· Translation of Finance/HR/Administration documents;

· Drawing up Technical Specifications (ТУ) in collaboration with Customer QA department (JSC “GM UZBEKISTAN”) for NEXIA, MATIZ, LACETTI & DAMAS.
Date: 


08/2007 – 09/2010
Location:

Navoi city, Navoi region, Uzbekistan
Company:
Academic Lyceum No.2 under Navoi State Mining Institute


Position:

English Teacher cum Instructor
Language pairs:
English – Russian – Uzbek 

Description:



· Instructor of an academic group specialized in foreign languages;

· Teaching English to the 1st, 2nd & 3rd year students & improve their

language skills;

· Editor & founder of monthly lyceum newspaper “Exclusive”; 

· Senior teacher of lyceum Olympiad reserve group of all grades for 2008-2010 academic year;

· English tutor of the 1st, 2nd & 3rd year students for the 2008 – 2010 enrolment academic year.   

VOLUNTEERING EXPERIENCE RECORD
Date: 


03/2013 – 03/2013
Location:

Tashkent city, Uzbekistan
Company:
Operation Smile Nonprofit Organization Management, Singapore 


Position:

Volunteer Translator 

Language pairs:
English – Russian – Uzbek 

Description:



· Verbal translation of the speech of foreign doctors to the local; 

· Spiritual & practical support of the medicated & with serious lift cleft 

operations;
· Working in night shift & participating in the discharging process with doctors.
Date: 


08/2007 – 03/2009
Location:

Navoi, Zarafshan & Uchkuduk cities, Navoi region, Uzbekistan
Company:
Emirates Centre for the Conservation of Houbara


Position:

Volunteer Translator

Language pairs:
English – Russian – Uzbek 

Description:



· Verbal translation of the communication of foreign & local employees;

· Guide & instructor of trips/travels around the city/town;

· Organizer of students & foreign employees’ meetings on culture, tradition & info exchange.
Date: 


08/2005 – 08/2005
Location:

Navoi region, Sarmyshsay camp, Uzbekistan
Company:
IREX


Position:

Counselor 

Language pairs:
English – Russian – Uzbek 

Description:



· Improving students English & Russian grammar and verbal proficiencies; 

· Encouraging students to have a role as IT, an editor & financial sphere’s 

active members of civil society;

· Junior counselor of a member group;
· Conducting leadership activities.

Date: 


10/2004 – 08/2005
Location:

Navoi city, Uzbekistan
Company:
Central Asian Free Exchange American Language Centre 


Position:

Volunteer Translator 

Language pairs:
English – Russian – Uzbek 

Description:



· Verbal translation of the speech of volunteer doctors to the local/disabled; 

· Tutoring foreign doctors in improvement of their local language skills;

· Participating in civil activities;

· Guide of trips/travels around the region.

EXPERIENCE RECORD AS A FREELANCER
Date: 


07/2012 – present
Location:

Navoi city, Uzbekistan
Company:
BULL translation, Altima Group, Hams Live ltd, Ansh Inttertrade, GoTranspparent, QAInfoTech, AppenOnline, Çenk İndüstri, etc.  


Position:

Freelance Translator/Editor/Transcriber/Linguistic Expert/Linguistic QA
Language pairs:
English – Russian – Uzbek – Turkish (Azeri/Turkmen)

Fields of experience:
Oil/Gas/Engineering/IT/Law/Education/Medicine/Finance/Construction/Auto Manufacturing/Religion/Linguistics 

CAT tools:

MemoQ, GTT (Google Translator Toolkit)

Description:



· Written translation; 

· Localization of Google products (Youtube, AdWords, Google Search, 

Google +, etc.)

· Transcribing audio files;

· Editing & proofreading;

· Conducting linguistic QA;

· Annotation work of audio files in specified categories;

· Language disambiguation work through categorized prompts;
· Localization of mobile apps/websites/IT programs/utilities.

OTHER SKILLS & EXPERTISE ENDORSEMENTS

· Professional on all Microsoft Applications;

· Certified Translator of Google Products;

· LQA in English/Turkish/Uzbek;

· Expertise in Trainings & Presentations;

· Expertise in Tutoring Students of all Grades;

· Excellent in Administration Work & Document Control.

CERTIFICATES & HONORS

· Independent Coursework on “Use of Stylistic Devices in Content Translation”

· Certificate of Bukhara State Teachers Training Institute (No. 063867)

· Certified Translator of Google Products

· Driving License (No. 827733)

REFERENCES

Deniza Chalbash, Altima Group

Phone: +998(90) 370 19 53 

Email: deniza.chalbash@gmail.com
Rushana Bayramova, BULL Translation

Phone: +998(93) 518 20 16

Email: rushanab@gmail.com
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