	CURRICULUM VITAE (CV) 

	Personal information
	

	Name: 
	Yossra Mamdouh

	Address(es)
	Haram, Giza

	Mobile:
	01226757265

	E-mail
	yosrasaca@gmail.com

	
	

	Nationality
	Egyptian

	
	

	Date of birth
	December 24, 1985

	
	

	Gender
	Female 

	
	

	Desired employment / Occupational field
	Freelance translator

	
	

	Work experience
	

	
	

	Dates
	December, 2006 – September, 2008

	Occupation or position held
	Specialist in foreign purchasing

	Main activities and responsibilities
	I worked as foreign-purchasing specialist, my work depended on correspondence with foreign suppliers, launching tenders, issuing orders through direct instruction so I have acquired some experience in tenders, orders, contracts and other commercial documents. 

	Name and address of employer
	E.S.I.E. the main branch, Egypt 

	Department
	Foreign Purchasing Department

	
	

	Dates
	September, 2008 – to date

	Occupation or position held
	Specialist in following up the letters of credits

	Main activities and responsibilities
	My work depends on instructing the bank to open the letter of credit for the supplier, coordinating between the supplier and the bank concerning the terms of the letter of credit, and following up the letter of credit till the completion of both shipping and payment. 

	Name and address of employer
	E.S.I.E. the main branch, Egypt 

	Department
	Letter of Credit Department

	
	

	Dates
	November, 2006 – to date

	Occupation or position held
	Freelance translator

	Main activities and responsibilities
	Translating from Spanish, English & French to Arabic and vice verse.  

	Name and address of employer
	Freelancer

	Projects
	Physics, biology, chemistry, subcontracts, ship sanitation, governance assessment reports, Saudi building code, patents, human sciences, financial statements, environmentalism & medical reports. 

	
	

	Education and training
	

	
	

	Dates
	2002-2006

	Title of qualification awarded
	B.A. in Al-Alsun (Faculty of Languages), Ain Shams university –Department of Spanish Language

	University
	Ain Shams

	Department
	Spanish Language (English as the second language) 

	Degree
	Good

	Final project
	Translation from Spanish to Arabic (degree: very good)

	
	

	Date
	January, 2012

	Title of qualification awarded
	TOEFL 

	Name of organization
	CLT (Center of Languages and Translation) – Cairo University

	Grade
	570

	
	

	Date
	March, 2012

	Title of qualification awarded
	Diploma in NLP (Neuro-linguistic programming) & presentation skills 

	Name of organization
	CLT (Center of Languages and Translation) – Cairo University

	Grade
	90% 

	
	

	Personal skills and competences
	

	
	

	Mother tongue(s)
	Arabic 

	
	

	Other language(s)
	

	Self-assessment
	
	Reading
	Writing

	Language
	
	
	

	Arabic
	
	Excellent
	Excellent

	Spanish
	
	Excellent
	Excellent

	English
	
	Excellent
	Excellent

	French
	
	Good
	Good

	
	

	
	

	Computer skills and competences
	Word, PowerPoint, Internet

Adobe Reader 
Typing (35 w/m)

	
	

	
	

	
	

	Annexes
	Certificate: B.A. of Al-Alsun

Certificate of TOEFL

Certificate of NLP


