Information related to Expression of Interest

	Name
	:
	YIN MIN OO (Mrs.)
	

	ID No.
	:
	12/LATHAYA(N) 032521
	

	Sex
	:
	Female
	

	Date of Birth
	:
	10 July 1985
	

	Place of Birth
	:
	Yangon
	

	Height (Feet)
	:
	5 feet 3 inch
	

	Religion
	:
	Buddhist

	Father Name & Occupation
	
	KYAW OO (Mr.)
Government Officer, Ministry of Environmental Conservation and Forestry

	Marital Status
	
	Married

	Educational Qualification
	
	BA(Hons:), MA, M.Res, PhD Candidate (International Relations)

	Current Occupation 
	:
	Senior Analyst

	Contact Phone (Mobile)
	:
	+95 09428125740

	Email address:
	:
	yinminoo23@gmail.com

	Contact address
	:
	No. 923, Myittar Street, Mayannsu Quarter, Mayangone Township, Yangon.

	Contact person

(in case of emergency)
	:
	Myo Maung Maung (Mr),  Tel:+ 95 09778012238


CAREER HISTORY
(1) Senior Analyst  (April 2014 –present)

Employer name - Parami Energy Group of Companies
Responsibilities
· Translate the company policies such as Anti-Corruption policy, Code of Conduct, Communication Policy, Social Media Policy, Corporate Social Responsibility (CSR) Policy, Human Rights Policies, Internal Grievance Policy, etc.
· Translate the articles and news into Myanmar to upload on our website under the senior adviser’s supervision
· Collect the data and articles regards with ASEAN Economic Community (AEC)
· Manage and check the website and facebook page of our Parami Round Table’ Website

· Upload the news and articles on our website and facebook page and reply the readers’ comments

· Write articles regard with AEC in Myanmar under the senior adviser’s supervision 
· Support for AEC Workshop by Parami Round Table - research for AEC 
· Do Master of Ceremony at Workshops
· Check the website and update the website 
· Collect the data and prepare for our CEO’s presentation 
· Support to Advisors
· Search for other data for CEO 
(2)  Junior Researcher (2007-2014)

Employer name- Myanmar Strategic Study Team (MNSST)
Responsibilities
· Browse internet and search news and articles in politics, economic and social regarding Myanmar and international. 
· Translate news and articles into Burmese and do research
KEY SKILLS AND COMPETENCIES
Professional
· Translation English-Burmese 

· Doing research

· Operating Office Work
· Note taking 

· Proofreading 

· Doing Master of Ceremony

· Always punctual and on time
· Ability to pick up new skills quickly
· Highly skilled in Microsoft Word, Excel , Photoshop, email and Outlook
Personal
· Excellent interpersonal 
· Reliable 
· Well organized

· punctual

· Friendly

· Teamwork 
· Flexible

· Maintain confidentiality and professionalism 
Note: Reference materials can be available upon your request. 

It is to declare that all information I provide here are authenticated.

Yin Min Oo
Yangon, Myanmar
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