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	Gender Female | Date of birth 18/02/1989 | Nationality Egyptian | Marital Status Married


	OBJECTIVE

	Finding a new job that suits my qualifications, maximize my capabilities, leverage my experience, and help me to achieve my career goals.


	WORK EXPERIENCE
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	(From 12/2014 till now)
	Freelance Translator

	
	Business or sector Translation of English Text

	
	Translating and editing texts from English language to Arabic language.


	 (From 08/2010 – to 12/2014)
	Senior Translator, Editor & Supervisor

	
	Soft Localize
Business or sector Translation of English Text

	
	· Translating & editing texts in many fields, such as: technical documentation (e.g. license agreements and user manuals for consumer electronics (e.g. cameras, mobile phones, household appliances…etc.), automotive industries, brochure translation, courses, education, e-learning, and IT translations (e.g. software, hardware, websites and multimedia) using various translation programs. Then quickly promoted to become a supervisor running tests for new comers, providing training for accepted applicants, supervising them, and distributing work according to each employee’s capabilities.


	 (From 01/2010 – to 06/2010)
	Secretary

	
	Power Systems Co.
Business or sector Secretarial & Procurement

	
	· Filing, sending and receiving faxes, and following up employees’ behaviour and attitude. Then I was quickly promoted to the Procurement Department where I was making price lists, & preparing bids’ paper.


	EDUCATION AND COURSES
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	University
	License of Arts, Department of English Language, Ain Shams University
	

	
	Year of Graduation: 2009 

Grade: Good//


	Secondary School
	Futures Language School
	

	
	Year of Graduation: 2005 
High School Degree: Thanawia Amma – Adabi Section
Grade: 89%


	Courses
	
	

	
	· BPO Course at the ASU.
(Including communication skills, conversation skills, computer skills, and customer service skills).

· Academic Writing Course at the AUC.


	PERSONAL SKILLS
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	Mother tongue(s)
	Arabic

	
	Excellent


	Other language(s)
	English

	
	Excellent

	
	

	Other language(s)
	French

	
	Fair

	
	


	Communication skills
	· Good communication skills gained through my experience as a supervisor.


	Organisational / managerial skills
	· Leadership (Was responsible for a team of 6 people).


	Job-related skills
	· Translating, editing, and supervision skills.
· Translating using several programs.




	Computer skills
	· Good command of Microsoft Office™ tools.
· Smooth interaction with new programs.


	Other skills
	· Trustworthy & reliable as I proved my worth in a very short period of time since the beginning of my work.
· Working under pressure.




	ADDITIONAL INFORMATION
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	· Attended Skills Conference at the AUC.
· Participated in the organisational team of the Environment Conference at the ASU.
· Received three months training for teaching English language for primary stage in Sheraton Heliopolis language school.


[image: image6.png]





Page 2 / 2 


Page 1 / 2 

