


Weam Jbawi
PERSONAL INFORMATION:
	Birth Date:
	2/January/1982.

	Gender:
	Female



	Nationality:
	Syrian

	Residence Location:
	Riyadh, Saudi Arabia

	Marital Status:
	Single


ADDRESS: 


Email: wjbawi@gmail.com
EDUCATION 

September 2012 
Damascus University  
Damascus, Syria

Master degree in Translation– English Language 
                              My final project was translating a book about business management.

September 2008  
Damascus University
Damascus, Syria

Diploma in social counseling
April 2008
Damascus University
Damascus, Syria

Bachelor of English language
September 2007
Damascus University
Damascus, Syria 

Bachelor of Sociology

EXPERIENCE
September 2012    Lecturer at Damascus University 
 
                            Teaching English to Arab students.
                                   Nursing school- teaching medical information in English.

                                   Teaching Contemporary Geographic Issues to students of Geography

2008 –2009 
Madar coil coating company
Damascus, Syria     
  
The company specializes in importing and coating Aluminum coils then exporting them.

Main Responsibilities
Sales invoices officer 

Translating Sales Invoices; 
Organizing bank transfers; 
Collaborating with other departments to achieve sales objectives.
2009-2013      Translating different document for academic purposes. 

COMPUTER SKILLS :
· MS Office program, mainly MS Word, MS Excel
· MS VISIO

· Adobe Acrobat Reader
	

	

	


LANGUAGES:

· Arabic (mother tongue)

· English (Excellent)

· French (beginner)

Page 1 of 1
Page 2 of 2

