CURRICULUM VITAE
Valentyna Polak
born in 24.04.1979
10/48, Melnikova St.

Kiev, Ukraine, 04059
sell-phone: +38(050) 6484427
e-mail: mail888_pol@mail.ru  
2 e-mail: mail888_pol@op.pl  
GG: 13236869 
ISQ: 464 -504-511 
WWW http://www.lingvopol888.narod.ru/ 

EDUCATION:
1999-2004.
Adam Mickiewicz National University of Poznan (Poland), specialist in Polish philology
WORK EXPERIENCE:

12.2008- till now LTD Evrika translator/ editor:
· translation from/ into Polish, Russian, Ukrainian 

· edition of the texts according to the effective standards
· work with clients and partners
2005 – 2008 LTD OZON, PR-manager, translator/ editor:
· translation from/ into Polish, Russian, Ukrainian 

· work with clients and partners

· widening of client's base

· management of customer's affairs
· work with VIP Clients 

· participation in the making of corporate image

· moving innovations
2004 -  2005 Interpereklad Translation Agency, translator/ editor:
· translation from/ into Polish, Russian, Ukrainian 

· partnership with foreign companies

· drawing up contracts

· filling in visa questionnaires
· coordination of freelancers

· work with clients and partners

ADDITIONAL:
· Polish, Russian, Ukrainian 
· MS Office, Internet, Abby Fine Reader, Outlook Express, AutoCAD
· SDL Trados

· interpreting skills

· tutor activity

· private excursions

· certificate in typing & business paper work 

HOBBIES:

Epistolary, swimming, foreign languages, music & theatre. 
