Date

: May 17, 2016
From 

: Nguyen Thien Tu 

Address
: 103/16 No.18 Street, Ward

               8,  Go Vap Dist, HCM City

Cell phone
: 0932 264 936
To 
: TRANSLATION SERVICES PROVIDER 
Re
: Application for the job of a translator 
Dear  Sir, 
I am privileged to get to know your company as one of the global outsourcing leaders with regard to translation services. Your online recruitment advertisement has left me interested in the position of a freelance translator specialized in translating between English and Vietnamese and vice versa. And that’s why I make the application for job.

As you can see from my attached curriculum vitae, with many years’ experience in translating for recent and present companies, I find myself worthy of such a freelancer in the belief that my past experience will make me adequately qualified  for your requirements. And you can also see some references therein.
I can be reached for direct conversation at your convenience at 0932 264 936 or by email at tungynthn@yahoo.com. 
If successful in seeking a job from you, I will do my best to carry out your projects to the best of my knowledge and capacity. And my expected pay is EURO 30 per hour. 
Looking forward to hearing from you soon.

Yours sincerely,

Nguyen Thien Tu
CURRICULUM VITAE 

PERSONAL DETAILS 

Fullname

NGUYEN THIEN TU

Male 


First name


Tu

Last name

:
Nguyen Thien
Birthdate

April 21 , 1959

Residential address
 
103/16 No.18 Street, Ward 8, Go Vap

District,    Ho Chi Minh City

Nationality
: 
Vietnam

Marital status
:
married

WORK EXPERIENCE  

Import-Export Executive with Inexim Daklak from 1987-3/1992: 

-Translating the coffee purchase contract and making shipment documents 
-Marketing copywriting for coffee beans business 
Translator-assistant to Sales Manager with SP Co. from 1993-2003:        
 

-Translating catalogs of imported products, guides to use , technical manuals in connection with fax machine, photocopiers and office printers
-Marketing copywriting for industrial inkjet printer business 
Secretary-Translator with China State Construction Engineering Corporation from 2004 - 2005 
 

-Coordinating in managing the project

-Writing English business correspondence in the area of project construction 
-Translating project technical specifications between English and Vietnamese  
Professional translator with Vinasecurities from 2006 – 2008: 

-Translating documents/subjects/news related to the securities sector between English and Vietnamese  

Senior translator with International P&P Law Firm from 2008 – present: 

-Doing legal translation in the areas of insurance, tax planning and investment advisory, real property, debt collection, litigation, dispute resolution, merger and acquisition…
-Writing web content 
EDUCATION :   

Bachelor of Arts in English
Courses in Import-Export Business and Marketing 
Mastery of common application softwares 
          
REFERENCES : 
 

Mr. Tran Ngoc Thich – Associate 

Managing Partner of T&P Law Firm 
Cell phone : 0908 895 748
Ms. Nguyen Thi Bao Tram - HR Dept 
VinaSecurities JSC
Cell phone : 0909 444 908

