Yeung Chui Yu, Tracy

Flat C, 2/F, Block 2, Broadview Garden, Tsing Yi, New Territories

Tel: 2435 3808 / 6417 6138  E-mail: tracycy@hotmail.com
EDUCATION____________________________________________________________
2009 – now
The Hong Kong Polytechnic University

· 
Master degree in Japanese Studies for the Professions
2005 – 2008
The Chinese University of Hong Kong

· 
Bachelor degree in Translation, Minor in French
1998 – 2005
Pope Paul VI College

· Advanced Level and Certificate Level

AWARDS______________________________________________________________
2005
Good Discipline Award
2004
Good Discipline Award


Best Academic Award – 1st in AL Physics

2003
Good Discipline Award 


1st Prize – Photography Group (Senior) Photography Competition of Chinese Culture 
2002
Punctuality and Attendance Award

Best Academic Award – 1st in Chinese, Mathematics, Additional Mathematics, Computer Studies

WORKING EXPERIENCE_________________________________________________
June 2010 – now
Keyoung Information Limited

  
Project Administrator (Translation)

· Translating, editing and reviewing different kinds of documents from English to Chinese (vice versa) with the use of translation tools, such as Trados and Idiom Workbench
· Coordinate and organize translation and linguistic projects

Sept 2008 – May 2010
Smart Talent Educational Centre

  
Part-time Tutor

· Checking and marking assignments and papers

· Giving instruction to small groups of primary and secondary students

Feb – Aug 2008 

Medi-Lan Limited



Freelance Translator

· Translating TV programmes, e.g. documentary, drama, animation, from English to Chinese (both subtitling and dubbing)
Jul – Aug 2007  

South China Morning Post Publishers Limited






Summer Intern (Translator)

· Translating newspaper articles from Chinese to English 
(vice versa)

· Translating advertisements and internal documents 
from Chinese to English

Feb 2006 – Aug 2008
Smart Talent Educational Centre

  
Part-time Tutor

· Checking and marking assignments and papers

· Giving instruction to small groups of primary and secondary students

May – Jul 2005
Pizza Hut Hong Kong Management Ltd


Temporary Clerk

· Clerk in Human Resource Department

· Filing, data checking, making appointments with the interviewees and personnel files
OTHER TRANSLATION EXPERIENCE                                       
    
Oct 2008 – Jan 2009
Textbooks for secondary schools
Mar – May 2008 
Questionnaires for Center for Communication Research at CUHK
Dec 2007 – July 2008
Information on constructivism for IED

Sept 2007
Transcriptions of interviews for a social work project

July 2007
Script of a Hong Kong Drama ‘A dream in a red chamber’

EXTRA-CURRICULAR ACTIVITIES___________________________ _____________  
2004                  IT Student Helpers

· Vice-chairperson

· Assisted teachers and schoolmates with computer-related problems

2002  



Mathematics Group Student Helper

· Committee Member

· Helped lower-form students in solving mathematical difficulties

SKILLS________________________________________________________________
Languages
Proficient Cantonese, English and Japanese (JPLT 1 passed), Good Mandarin and Fair French
Computer skills
Trados, MS Office, Abode Photoshop, CorelDraw, Dreamweaver
ADDITIONAL INFORMATION______________________________________________
Hobbies

Reading Books, Watching Movies, Photography, Listening to Music
Expected Salary

HKD 0.4-0.8 per word
Language Pairs

Chinese <> English, Chinese <> Japanese, English <> Japanese
Availability

Immediate
