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Summary of Qualifications:  Philologist with strong background in intellectual property protection, information management, administrative work and translation & localization services. Extensive computer training, including knowledge of technical databases related to patent sources and business software packages.

Main strengths: flexibility, patience, ability to work under pressure, organizational skills, ability to learn fast, self-starter. A hard working team player and builder. Constant learner.

Education:

1984 – 1990 – I. Javakhishvili Tbilisi State University, Georgia
                         Department of Language and Linguistics

                         Major: Russian Philology
                         Diploma of Philologist, Teacher of Russian Language and Literature

1990 – 1992 – I. Chavchavadze Tbilisi State Institute of Foreign Languages, Georgia
                         Postgraduate Course of Simultaneous Interpretation

                         Major: English Language

                         Honours Certificate of Translator-Interpreter (Georgian-English)
Employment History:

August 2007 – to present:

JSC TELASI, Tbilisi, Georgia

Translator of the Administrative Department (Georgian-Russian-English)

· Full range of translation duties;
· Proofreading; 
· Editing;
· Notary verification of translated documents.
October 2002 – August 2007
TG TRADE Ltd., Tbilisi, Georgia
Information Manager/Translator
· Business intelligence and research  work using print and electronic resources;
· Customized information services;
· Translation and interpretation duties.
December 2001 -  October 2002  

NATIONAL INTELLECTUAL PROPERTY CENTER OF GEORGIA  "SAKPATENTI"

Senior Specialist, Information and International Relations Department

· Research and reference work using print and electronic resources and providing customized information services. Computerized searches on a wide range of patent and non-patent literature databases;

· Organization of training courses, seminars and workshops on Intellectual Property issues and related themes;

· Providing assistance and advice in distance learning courses on IP;
· Participation in development and update of the "Sakpatenti" website;
· Translation of international legislative documents on IP.
November 2000 – March 2001

“HILFSWERK AUSTRIA” HUMMANITARIAN MISSION  IN THE SOUTHERN CAUCASUS
Program Assistant

· Providing  Hilfswerk Austria Head Office with information on planning, development and implementation of programs;
· Monitoring expenses and managing program budgets;
· Providing   administrative and logistical support;
· Preparing contract and other procurement documentation;
· Translation and interpretation duties.
February 1988 – December 2000

GEORGIAN STATE COPYRIGHT AGENCY

Oct. 1992 – Dec. 2000 – Senior Specialist, Information and International 

                                         Relations Dpt., (part-time)
· Translation of international legislative documents on Copyright;

· Copyright collection development;
· Information research and retrieval on Copyright issues;
· Organization of seminars on Copyright issues;
· Developing translation tools and terminology databases on Copyright;

· Maintenance of a foreign correspondence.
Jul. 1990 – Oct. 1992 – Senior Consultant, Literature, Science and Music Dpt.

                                      (part-time)
· Preparation of advertising booklets and reviews on the best works of modern Georgian writers, poets and scientists;

· Maintenance of correspondence with the VAAP (All-Union Copyright Agency);

· Maintenance of archive;

· Relations with creative unions and publishing houses.
Feb. 1988 – Jul. 1990 – Consultant, Literature, Science and Music Dpt. (part-time)
· Preparation of annotations and reviews on the latest editions of Georgian literature and drama for the magazines "Books and Art in the USSR" and "Soviet Theatre and Music".
Specialized Training and Courses:

2001 - Seminar on Patent Procedure in German Patent Office;
2001 - INPADOC Database Workshop of the European Patent Office;
2000 - Distance Learning Course of the World Intellectual Property Organization 

           Academy on Intellectual Property (DL 101);
2000 - Program "Market Valuations of Businesses", provided by Academy for Educational 

           Development (AED);
1997 - Intensive Course of American English Language, Culture and Civilization;
1993 - Tbilisi IT School "IMKO";
Language Skills:

Georgian – native, Russian – native, English - advanced
Computer Skills:

Windows NT, 3.1,;95;1998;2000, 2007, NC. MS DOS, Internet & E-mail, Page Maker, Power Point, Corel Draw 10., PhotoShop, ABBYY FineReader 11;  Databases: Dialog, STN, Derwent, INPADOC, USPTO, EPO and WIPO/PCT and internet-based systems. 
CAT tools: 
SDL Trados 7 Freelance, SDLX, PROMT Language Service Provider 9.5 Client, MemSource, FLIPSTT, XLIFF.
