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	Tatyana Kozlovets
	Tel.: +38(050)8552600

e-mail: tkozlovets@ukr.net
skype: tkozlovets


	Professional Experience

	Summary: knowledgeable translator with a strong command of English and Russian (oral/written) and six years’ hands-on experience in translation and interpretation services.   

	02/2010-present
	   Translator, Interpreter (Eng-Rus, Rus-Eng).

   Freelancer.
· Translate technical and business documentation;
· Translate and process drawings in non-editable formats;
· Proofread and edit written materials;
· Interpret negotiations, presentations, seminars etc. on various subjects; 
· Work as an interpreter at industrial facilities in Ukraine and Russia;
· Participate in thematic exhibitions abroad.
Some projects:
- Construction of the Bridgestone tire manufacturing plant in Ulyanovsk;
-  Installation of Karabugaz fertilizer plant in Turkmenistan;

- Delivery, installation and commissioning of Glory banking products;
- Construction by Mitsubishi Heavy Industries of a chemical complex on the production of ammonia and carbamide at Navoiazot;

- Translation of negotiations on the supply of equipment for the rolling shop of MMK (Magnitogorsk);
- Translation of marketing seminars conducted by Panasonic Corporation.


	03/2008-02/2009
	Head of Foreign Economic Activity Department.
Factor Group of companies (publishing, printing, audit, education, trading).

· Organized work of foreign economic activity department;

· Forecasted sales, planned activities to promote products;
· Imported books printed abroad;
· Participated in international exhibitions;
· Purchased layouts and licenses for national and foreign editions;
· Conducted negotiations and business correspondence, concluded agreements with foreign partners from Europe, America and Asia;
· Expanded business contacts of the company.

	04/2006 – 03/2008
	Foreign Economic Activity Manager.

Subsidiary Enterprise with Foreign Investments “Family Leisure Club” (Publishing House).
· Analyzed modern book market and the company sales; 

· Selected foreign and national authors/books, assessed and sorted them;

· Conducted negotiations and correspondence with foreign and national right holders/authors regarding purchasing book licenses;

· Prepared and led publishing projects.



	05/2005 – 03/2006
	IT Recruiter.

TEAM Information Services (software development).

· Searched for candidates (IT specialists) who met the clients’ requirements, using specialized US sites and databases; 

· Tested and interviewed IT specialists by phone, selected suitable candidates;

· Communicated with the team leader in the USA, discussed working moments.


	Education


	1999-2004

2007-2009

06/2008              

	Kharkiv National Pedagogical University named after G.S. Scovoroda. Department of Foreign Languages, specialty: English language, Russian language, World literature (diploma with honors).    
 Kharkiv National University named after V.N. Karazin. Economic department, specialty: Marketing (diploma with honors).

Training. International Business Academy.

Fundamentals of financial and management accounting, business law (certificate of European manager).

	Additional information
	Foreign languages
English: advanced, including good oral and written business English, knowledge of a large number of technical terms;

Polish: intermediate;
French: intermediate;
Ukrainian: advanced;

Russian: native.

Personal qualities: I do not violate deadlines and strictly observe all requirements.
PC: Experienced user.        
Driving license of category B.
Marital status: married.
Children: 1 child.       


