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	Education:
	
	

	
	Faculty of Philology

University of Pristina
 English language and literature
	

	
	
	

	Title of qualification awarded:
	English language teacher
	

	
	
	

	
	Experience:
	

	Apr 2019 - now
	       Freelance translator
	

	Apr 2018-Apr2019
	PR Tatjana Drašković CAR FOIL SHOP NIŠ
· Professional translation of technical and legal documents
	

	Dec 2015-Apr2018
	PR Tatjana Drašković ,  Accounting Agency Niš
	

	Sept 2015- Dec 2015
	“MESSER” A.D.  Nis
· Translation of equipment manuals, Siemens oxymat, fidamat, etc…1000+pages English to Serbian
· Translation of various technical documents
	Translator



	Apr 2009- Sept 2009
	M.P. “MAGDON” Nis
· Communication in English with clients, buyers and suppliers

· Translation of data sheets concerning various construction equipment and materials (English to Serbian)
· Bookkeeping concerning investments (apartments for sale to individuals). Real Estate Sales Tax (Absolute rights) and VAT refunding.
· Foreign currency inflows, loans.
· Credits from abroad: payments to creditors according to bank plan.
	Translator; accountant


	Sept 2004-Sept 2006
	M.P.”DELTA MATIC” Nis

· Management  of the import, communication with suppliers and shipment documentation in English language.

· Translation of EPS  equipment and specifications, according to specific technical data delivered in English language

· Inventory, finance, VAT…

· Reports on income and expenditure accounts

· Processing and verifying invoices up for payment

· Analysis of accounts
	Translator; accountant

	Sept 2004- Dec 2004
	Primary school  “Ćele Kula” Nis

· English teaching lessons in primary school
	Teacher

	Jan 1995- Dec 2001
	P.P.”EDEM” Nis
·  Management of the accounting agency
· All kinds of bookkeeping services for different types of enterprises or companies
	Accountant; Manager

	
	
	

	
	
	

	Personal skills 
	and competences:
	

	
	
	

	Computer skills:
	· MemoQ 

· Microsoft Office programs (Word, Excel)
	

	
	
	

	
	
	

	
	
	

	Social  and organizational skills:
	· Communicative, flexible team player 

· Extremely capable to work under pressure

· Attentive, calm, organized and reliable
	


