Translator (freelance)

Relevant experience is highlighted
Full name: Lavrik Svetlana Nikolaevna

Date of Birth: April 3rd, 1987

Age: 29
E-mail: s.n.lavrik@gmail.com
Skype: gpcp.lavrik_svetlana

Mobile: +7 922 625 57 98
Education

Graduated from Orenburg State Pedagogical University, faculty of foreign languages in 2009

With an excellent diploma of a linguist-translator (English and German)

Professional Experience

February 2016 – till now

Freelance (Translation agencies, mainly in Moscow)


Translator/Interpreter (English)

· Translation of technical texts, letters, contracts and other documents (main areas: Law, Automotive; Construction; Marketing)

Interpreting negotiations and meetings (concerning investments)
February 2012 – February 2016
ООО "Sorochinskiy SCP"  (sunflower crushing plant) Assistant to General Director / translator

•
translation and interpreting
•
staff work: control of work progress of the engineers and reporting progress to the head office on weekly basis

•
diverse office purchases, negotiations with suppliers and potential suppliers at pre-contract stage

•
arrangement of communication between specialists in Orenburg and Sorochinsk

August 2009 – November 2011
ООО "DesignKomplect" (subsidiary of Global Petro Chemical Processes Inc. (Canada)), Orenburg Secretary-Translator/Interpreter

· greeting customers & guests, determining nature of a visitors’ business and providing appropriate assistance

· registration of incoming/outcoming correspondence 

· coordination and proper filing of root sheets

· diverse office purchases

· arrangement of business meetings

· ticket and hotel booking

· participating in recruitment (posting internal and external ads, phone interview, personal interview, selection)

· translation of incoming/outcoming correspondence  (technical (oil and gas), financial letters)

· translation of general texts 

interpreting
August 2009 – till now
Translation agencies: Business Translation (in Nizhniy Novgorod); Profcenter (Moscow); SDL (St. Petersburg) Translator/Interpreter (English)

· Translation of technical texts, letters, contracts and other documents (main areas: Law, Automotive; Construction; Marketing)

Interpreting negotiations and meetings (concerning investments)
Personal skills and competences
Efficiency, sociability, responsibility, accuracy, stress resistance, educability

PC – confident user, (MS Office, Opera, Finereader, Acrobat reader, 1C), Trados, SDLX, Memsource.
