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Address
:
	A136, Maddumagewatta Housing Scheme, 

	
	Highlevel Road,

	
	Nugegoda.

	
	



	Home Tel
:
	011-2809185
	Mobile No
:
	077-1761096

	Fax No
:
	-
	E-Mail
:
	stgsures@yahoo.com


	PERSONAL DETAILS


	Date of Birth [mm/dd/yyyy]
:

	23-10-1958

	
	

	Nationality 
:

	Sri Lankan Tamil

	
	

	Religion  
:

	Hinduism

	 
	

	Marital Status  
:

	Married

	
	


	LANGUAGE PROFICIENCY 


	Language 
	Reading 
	Writing 
	Speaking

	Sinhala
	Average
	Poor
	Good

	English
	Excellent
	Excellent
	Excellent

	Tamil
	Excellent
	Excellent
	Excellent


	EMPLOYMENT HISTORY 


	EMPLOYER 1
	

	Company Name
:
	Hatton National Bank PLC

	Position 
:
	Branch Manager (at the time of leaving)

	Period of Service
:
	18 Years  (1983 – 2001)

	Key Responsibilities 
:
	· Branch managerial general administrational functions.

	
	· Planning and implementing business promotion strategies.

	
	· Preparing branch budgets, setting targets for deposits, loans portfolios, profits, business expansions, marketing plans etc and drive and lead the branch staff with team spirit in achieving them. 

	
	· Improving Staff knowledge through in-house training programmes.

	
	· Customer handling

	
	

	Key Achievements 
:
	· Improved the branch profitability significantly.

	
	· Won the second Best Branch for the region in 1998.

	
	· Won the Best Branch in the region for Profits, growth rates in Loan and Deposits portfolios in 1999.

	
	· Won Best Marketing Branch in the region for 2000.

	
	· 


	EMPLOYER 2
	

	Company Name
:
	Centre for Policy Alternatives 

	Position 
:
	1. Asst Unit Coordinator & Administrative Assistant (2006 – 2007) - Vibhasha Translation Unit ; and again

	Period of Service
:
	2. Coordinator ( 2013 – 2014 - till 31st March ) – Outreach Unit

	
	

	Key Responsibilities 
:
	· Liaising with pool of experts, professionals and students for organizing and conducting Translation studies course.

	
	· Overlooking Island wide Regional Centres.

	
	· Coordinating and providing outsource translation services.

	
	· General Administrative functions.

	
	

	Key Achievements 
:
	· Promoting the students passing out ratio significantly with active interaction with lecturers and students. 

	
	· Improve the unit revenue through providing outsource translation services.


	EMPLOYER 3
	

	Institution Name
:
	Diplomatic Mission Office in Colombo

	Position 
:
	Translator – English/Tamil

	Period of Service
:
	From September 2015 till now

	
	

	Key Responsibilities 
:
	· Preparing Daily Press Resumes translating news items from Tamil print media to English.

· Translating any Official Communiqués from English to Tamil for publication.  

	
	


	PROFESSIONAL QUALIFICATIONS


	Name of the Institute
	Course Name
	Type of Course
	Year

	· Institute of Bankers of Srilanka
	Banking Diploma Examination
	Diploma Certificate
	1993

	· Open University of Srilanka - Nawala
	Diploma in Management
	Diploma Certificate
	1991

	· Srilanka Institute of Marketing


	Diploma In Marketing
	Diploma Certificate
	1995/96

	· Institute of Human Rights
	Diploma in Human Rights
	Diploma Certificate
	2003

	· Centre for Policy Alternatives
	Diploma in Translation Studies
	Diploma Certificate
	2006





	Translation work experiences


	Freelance Translator
(English – Tamil)
	Function as a freelance translator since 2006 and undertake translation works for various NGOs, INGOs and private companies covering the fields of Human Rights, Housing Rights, Gender Violence, Child Rights Protection, Education, and Management and Administration etc. 
· Many of my  translation works have been published by the respective Institutions as  simultaneous reports in Tamil along with Sinhala and English, to name few of them:

· “GROWING UP WITH WAR – Experiences of Children Affected by Armed Conflict in the Eastern Province of Sri Lanka” – A Publication by Centre for Poverty Analysis, 2005
· “Dealing with Demons? – An Exploratory Study on Post Conflict Justice” – A Publication by Centre for Poverty Analysis, 2006

· “Language Rights in Sri Lanka – Enforcing Tamil as an Official language” – A Publication by Law and Society Trust, 2008

· “The Right to Adequate Housing in Sri Lanka” – A Publication by Centre on Housing Rights and Evictions (COHRE) 

· “The Pinheiro Principles” - – A Publication by Centre on Housing Rights and Evictions (COHRE) 

· “A Socio –Legal Study on the Head of the Household Concept in Sri Lanka” - – A Publication by Centre on Housing Rights and Evictions (COHRE), 2008

· “Applying the Pinheiro Principles in Sri Lanka” - – A Publication by Centre on Housing Rights and Evictions (COHRE) 

· “LLRC Report Recommendations” – A Publication by Social Indicator, Centre for Policy Alternatives,2011

· “How to Sell in the New Financial Service Industry – Training Instructor Manuals series” – For Ceylinco Life Insurance PLC
· Involved in transcribing victim’s interviews for reports, research works after the Tsunami attack in 2004 for various NGOs, International Red Cross Organisations and other voluntary Organisations.

· Involve in translating News Letters for various local NGOs on regular basis.

· Have assisted in translating Survey Questionnaires for various Institutions including M/S Nielsen Company (SL), Social Indicator, Care International, TNS Lanka.

· Have translated Scholars’, Research personnel Research Reports, Policy papers. Summary Reports etc.

· Engage in translating Official Communiqués for a Foreign Embassy in Sri Lanka, for 
· Web page up loadings. 
I declare that the particulars given in this Curriculum Vita are true and correct to the best of my knowledge.

Date: 05/010/2017                                                                            T.Sures 



I declare that the particulars given in this Curriculum Vita are true and correct to the best of my knowledge.

Date: 05/010/2017                                                                            T.Sures 
Computer Literacy








Have working knowledge in MS Office (MS Word, Excel, and Power Point). 
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