

Over 7 years of useful experience in translation with brief stint in the area of technical translations. I worked as German Tutor, Chinese Tutor, German Translator and German & CAT Tools Specialist.

I have extensive experience in using Computer Aided Translation Tools and Proofreading Tools for processing, translating & proofreading almost all types of files and successful execution of translation projects. Adept in providing end-to-end solution to meet client’s translation quality requirements and troubleshooting of SDL Trados and file related errors. This includes coordination with clients, translators and formatters. Besides quality and consistency consciousness, I also possess an eye for minutes of detail, keenness to learn and adopt new techniques and technologies in work process.

Areas of Expertise

Translation and Editing

· Specialized in the translation of text contents related to IT, Engineering, Mechanical, Electrical, Software Program strings, Telecom, SAP, Banking & Finance, Insurance, Patent, Commercial, Product Specifications Manual, Functional Manual, Application Manuals, Brochures, Legal and Medical translations.

· Editing German and English translations. Ensuring all source text contents are translated properly. Line-by-line review of bilingual documents to ensure consistency and accuracy to deliver high-quality. 

Handling files in SDL Trados

· Creating Translation Memories with corresponding languages in SDL Trados

· Combining, Updating and Maintenance of Translation Memories

· Processing Office, DTP, HTML, XML, Software, Text, etc., files. in SDL Trados

· Taking File Analysis, Word Count

· Exporting Non-translatable Segments

· Creating WinAlign projects and exporting aligned segments

· Merging small files using SDL Glue

· Processing various files to generate SDL Trados compatible

· Specifying filters to process various software files

Handling files in other Tools

· Processing files in SDLX

Quality Management

Terminology management

· Creating glossaries as per client requirements and quality standards

· Creating Termbase glossaries in SDL MultiTerm

· Combining, Updating and Maintenance of SDL MultiTerm termbases

· Converting Excel, Text, XML, Trados 5 glossaries to latest SDL MultiTerm Glossaries

· Extracting terms using SDL MultiTerm Extract, PhraseFinder to create SDL MultiTerm compatible glossaries

· Inserting term translations to source files

· Running Terminology Check on files and ensure client preferred terminologies in the final translation

Proofreading

· Proofreading the translated text contents using QA tools in SDL Trados, ErrorSpy & QA-distiller. Running spell checks and correcting spelling mistakes.

Creating User Manuals for various Tools used in Translation field

· Written basic, advanced and very advanced User Manuals for users of SDL Trados 2007, SDL Trados 2007 Suite, SDL MultiTerm 2007, SDLX, Error Spy QA tool, QA-distiller, SDL Passolo 2009, SDL Trados Studio 2009, SDL MultiTerm 2009, etc.

Conducting Training Sessions

· Conducting practical training sessions on SDL Trados (Basic & Advanced)

Currently taking up

Freelance translations, review of translations, proofreading,

DTP work, SDL Trados-related tasks, etc.
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