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PROFILE

Having completed my Masters degree in Caribbean and Latin American Studies at the University of London, I am now seeking an opportunity to apply my skills in a challenging and exciting work environment. I am an excellent communicator in four languages and have experience of working in a team and as an individual at different levels and in diverse environments. I am highly organised and take great pride in my work, enjoying the challenge of achieving both my personal and professional goals. 

EDUCATION

2010-2011
University of London, Institute for the Study of the Americas. 




MA Caribbean and Latin American Studies. 

2006-2010
University of Cambridge, Sidney Sussex College.



Bachelor of Arts (BA Hons): 2:1




Modern and Medieval Languages: French, Spanish and Portuguese.

2008-2009
Sciences Po. Paris.



International Exchange Programme (Erasmus): 1 year




Social and Political Science and International Relations. 

1998-2005
Our Lady’s Convent Senior School, Abingdon, Oxfordshire.




A-Levels: French (A), Spanish (A), English Literature (A), AS Biology (A)




GCSEs: 10 subjects (4A*, 5A, 1B)

                             

EMPLOYMENT

Blue Tutors

I am currently working part-time as a private tutor with the company Blue Tutors. I teach French, Spanish and English Literacy on a one-to-one basis to both children and adults at levels ranging from Key Stage 2 to A-Level in both Oxfordshire and London. I also work as a freelance language teacher, tutoring private clients in the above subjects in my local area.

Semos Language Services
I also currently work as a freelance language consultant for Semos Language Services, a UK-based language consultancy firm. Working on a project-by-project basis, I offer translation, editing, proof-reading and writing services in English, French, Spanish and Portuguese.
British Grand Prix (Moto GP), 2008, 2010.
I worked as a Communications Assistant in the media centre which involved administrative duties, written translation and interpreting from and into French and Spanish for numerous international journalists at several press conferences.
Spanish Grand Prix (Moto GP), 2010.

I was a PR representative for the Swiss watch company Tissot in the media centre of the Spanish Grand Prix. My role was the organization and running of a competition for 250 members of the international media.
Champion Recruitment Agency, Oxford, summer 2007, 2008, 2009.
I worked as part of the catering staff at Champion Recruitment at functions within Oxford University over the university summer vacations.
Accésion, Paris, France, 2006.

I completed an internship as a Communications Assistant in the Paris-based Public Relations company ‘Accésion’. My role included a variety of communications, administrative and project management duties. I gained knowledge and experience of the company’s databases, using Microsoft Excel and other Microsoft Office programmes to manage the travel arrangements of clients, both French and those based abroad. Event planning and translation from and into French, English and Spanish were also part of my work for the company.
CENIT (Centro de la Niña Trabajadora – Centre for the Working Girl), Quito, Ecuador, 2005-2006.

As a volunteer for the NGO CENIT, I planned, headed up and ran a literacy programme with a team of other volunteers based in the markets of southern Quito whose aim was to teach indigenous women and young girls to read and write in Spanish. I also taught English several mornings a week at a primary school in northern Quito.

Our Lady’s Convent Senior School, Oxfordshire, 2004-2005.

I worked as a Life Guard and swimming teacher on Saturdays for two years. 

RELEVANT SKILLS

Languages: 

Fluent in English, French and Spanish.

Good knowledge of Portuguese 

Basic knowledge of Hindi

Computing:     

Competent in word-processing and creation of reports, spreadsheets, presentations.

Familiar with Microsoft Office, including EXCEL.

Driving Licence: Provisional, UK

AWARDS AND ACHIEVEMENTS


ABRSM Piano Grade 1
ASA Life Guarding Award

ASA Swimming Teaching Award

Junior Captain of Witney and District Swimming Club

World Challenge Expedition to Peru: Trekking in the Andes, camping in the Amazon rainforest, community work as a team. 

HOBBIES

As a member of Witney and District swimming club (1998-2004) I represented Oxfordshire in several national competitions. I am still a keen swimmer.
I also represented my college (Sidney Sussex) in rowing whilst at the University of Cambridge.

One of my great passions is travel and learning about other cultures, their languages and societies.

I love to read and paint in my spare time. 


REFEREES
Dr Steven Boldy





Dr Kate Quinn

Reader in Latin American Literature



Lecturer in Modern History

Address: 






Address:

Faculty of Modern and Medieval Languages


Institute for the Study of the Americas

University of Cambridge




School of Advanced Study

Sidgwick Avenue





University of London

Cambridge






Senate House, Malet Street

CB3 9DA






London WC1E 7HU
Email: srb1000@cam.ac.uk




Email: kate.quinn@sas.ac.uk 

Tel: (+44) (0)1223 334276




Tel: (+44) (0)207 8628870

