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Tel: 020 8200 4651/ 07932627864
E-mail:karunanandarajah@yahoo.co.uk/karu@tinyonline.co.uk
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Personal Profile

An enthusiastic and determined individual who enjoys working with others and meeting new people. Has 22 years of experience in office and project management & Agricultural research which is easily transferable to any sector of employment. A smart and presentable individual willing to adapt and learn new skills.

Skills and Abilities

· Good Computer skills-word, excel, access, power point, Web designing etc.
· Good Communication Skills including Fund raising and project writing abilities
· Time management ability to prioritize work and meet deadlines,  Good  understanding on the curriculum systems with teaching skills,  Good planning and organizing skills 

· The ability to communicate effectively with a wide range of people, The ability help people overcome barriers to learning, Commitment to equal opportunities 

· Flexibility and adaptability, Speaks 3 languages – English, Tamil, Sinhalese
· Highly Self-Motivated.
Education & Qualifications
	Place of Study
	Qualifications & Details
	

	University of Greenwich, London


	MSc in Management of Business IT

	2010

	University of  Sri Lanka  

                                                                              
	BSc in Agriculture


	1974- 78

	Post Graduate Institute of Agriculture, Sri Lanka and  International Agricultural Centrum, Wageningen, the Netherlands                                             


	Completed MPhil Course work.  My MPhil Research and subsequent training was focussing on Sustainable Agriculture.


	1994- 98

	Kasetsart University, Thailand 


	Diploma in Vegetable Production and Research

 
	1988-89

	Hammersmith & West London College, London



                                                           
	Dip RSA–Management(OCR Examination)
	2003 -05

	
	
	

	
	
	

	London Capital Computer College


	Dip. in e- Commerce and Web Design
	2008

	Other Trainings



	IT2-Database –MS 2003(EP) , Desktop Publishing, Information Technology, Immigration, Welfare benefits, Fund raising in Advice UK, OISC,

Evelyn Oldfield Unit etc.
	


Employment History

Currently doing translation and interpretation work 

Tamil Refugee Action Group (Quality Marked by Legal Services Commission), London - Aug 02 – June 07
Position: Co-ordinator

· Office Management: Administration and Finance
· Level 2 Immigration & Asylum Caseworker authorized by OISC between 2002 - 07
· Writing fund applications, project & monthly reports, minutes, policies etc
· Public relation, participation and representation
· Maintaining & documenting Petty cash & Cash books, all income and expenditures.
Thana Solicitors, London       

                       
                      00 Jan -Aug 02

Position:  Caseworker

· Providing casework services to clients

· Representing in the courts and Home office

· Interpretation and Translation work
Dept. of Agriculture, Sri Lanka


                                 Oct 79 – Aug 94

Position:  Agricultural Researcher – Agronomist

· Crop Research, Project Proposal, Report writing & submitting in seminars

· Giving trainings to agricultural personals, university students and others

· Office, farm and labour management and other administration duties.
Publication (English): Asian Vegetable Research and Development Centre, Thailand Branch Published my Research paper owing to its outstanding nature.  Other than this I have produced many research articles during my studies and past career.
Publication (Tamil):  I have published 4 Tamil books.  Also I have contributed my creations to two bilingual anthologies.  Currently I am a columnist to a London Tamil Paper called Oru Paper.  I was awarded for my Tamil writings in Tamil Nadhu, India.

Additional Experiences: 

Currently I work as an interpreter as well as translator.  My target language is Tamil.  I have about 30 years of experience in the said field.  Language Link Plus, Welcome Translations Ltd., Translation unit of Hackney Council are some of the agencies to which I am currently working.  My areas of translation and interpretation work includes Housing, Hospitals, Solicitors, CAFFCASS, Job centers, Courts, prisons etc. 
Experience in Web Development
I am Familiar to HTML, PHP, Java Script, ASP.Net, SQL, Visual Basics etc.  Also I can work with Dreamweaver, Joomla, Wordpower, Visual studio, Visual Basic Express, Photoshop and Flash soft-wares.  
