SHOBHNA SAINI 
Mobile: 8586950460
E-mail: saini.shobhna@gmail.com
SYNOPSIS

· 2+ years of experience in KPO as German Translator.
· Presently working with IBM.
· Oberstufe in German Language.

· A keen observer & strategist with the ability to manage projects with perfection.
PROFESSIONAL DETAILS
Projects / Special Assignments:
· Successfully worked on Detailed Training documents to help German to English Transition and vice-versa.
Achievements –  

· Avaya
Received Avaya Appreciation Award for Outstanding performance by VP OEFC (Mr. Andrew Fellouris) and Indian Head OEFC (Mr. Karthik Nagarajan).

Career Path
IBM





Sep’12-till date
Sr. German Expert with IBM



The Accountabilities:
· Conducting Training Sessions in German
· Preparing Training documents for New Joiners.

· Handling Translation team in Finance ansd Accounts
PREVIOUS EXPERIENCES

July’11-Aug’12

Worked with Avaya as German Translator
Aug’10-Jun’11

Worked with Intelenet on German Accounts Payable

ACADEMIA

· 8 semesters (Oberstufe) in German language from Max Mueller Bhavan, Delhi.

· Bachelor of Commerce from Delhi University.
· S.S.C from S.V through C.B.S.E Board.
· H.S.C from R.D.J.P.S through C.B.S.E Board.
                                                             TRAININGS
· Done basic Computer Course from NIIT (MS Word, PowerPoint, MS Excel)

· Personality Development 
· Basic Security Awareness.

· Drama and Skit preparation.
IT SKILLS
· Application Software: MS Excel, MS-Word, MS PowerPoint. 
PERSONAL DETAILS
Date of Birth

: 8th Feb, 1989
Marital Status                : Unmarried

Language Ability            : German, English, Hindi.

Hobbies                        :   Listening to music and interacting with people
Address


: F-1U8, Second floor, Pitampura, Delhi-110088

 

