	Shipra Uttam
	


Mission: To provide Translation, proofreading , interpretation and transliteration services for organizations where my creative contributions can make a difference
Areas of translations done

· Business

· Administration

· Philosophy

· Religious

· Economics

· Healthcare

WORK EXPERIENCES

Nature of work handled:
· Translation of knowledge-based texts, developing Medical and general terminology.

· Successfully done Administration translations , post mortem reports, agreements and notices, Govt. Letters.
· Freelance translation services to various translation agencies across the world on project basis.
Education
: 
:  Diploma in Modern Office Management & Secretarial Practices. 

:  Graduate in Sociology 

:  Post Graduate : Masters in Business Administration (Human Resource) 
Experience:
	Freelancer Translator
	English> Hindi
  
	Current


Languages I know :
	Languages
	English
	Hindi

	Reading & Speaking
	· 
	· 

	
	 
	Native

	Typing
	· 
	· 


	Skill set
	Proficiency Level
	Years of experience

	MS Word
	Expert. 
	9

	MS Excel
	Expert
	9

	Power Point
	Very good
	3

	Online communications

(Messangers, skype etc)
	Very good
	8

	Internet Skills
	Expert
	9

	Telephony communications (Accent neutralization)
	Good
	3

	Hindi Typing Fonts
	Kruti Dev010

Unicode - Mangal
	9

8


INTERESTS:

Politics, humanities, women and careers, finances and music, Indian culture and communications.

Skype id : shipra.hr
Google Talk : shiprapriti27
