Shaimaa Adel Abd El-Moneam Lotfy

Alshiekh Zayed ,Giza , Egypt
Home: 0238951412, Mobile: (+2) 0114/2356668- 01064247038
shaal99@gmail.com

Career objective
    Willing to reach attained hopes in translation and editing, I'm seeking to find an appropriate job in a respectable company that supports me to improve my skills.

Training History and Courses
· Economic translation course in the faculty of Al Alsun (10/2005).

· Translation course in WHO (11/2006).
· Public relation in Pharma Dynamics (7/2007).

· Translation Diploma in AUC (9/2007 till now).

· ICDL course in Masrlearn (9/2008).
Employment  Experience
1 September 2007- 1 June 2008
Bardy Language School
English Teacher

Duties:

· Teaching English, Math and Environmental Studies for KGs.
· Supervising all kids stuff and direction in English.

15 June 2008- 30 February 2011
Feedback Middle East for Consulting and Market Research

Senior Translator

Duties:

· Translating Questionnaires and Discussion Guides of some products to promote them, for instance: Molto, Clorets, Silk-Epil, IKEA, Schweppes, Citibank, and different detergents. 
· Participating in cars online projects through translating different surveys.
· Translating some legal contracts for the company.

· Translating some scripts as a part of the surveys held by the company.

· Translating studies of various Ministers and Organizations, like The Ministry of Tourism, Ministry of Communication, and Football World Cup.

21 May 2011- 30 November 2011
Raya Contact Center (Maadi Park)

Translator

      Duties:

· Translating guidelines for travelers all over the world (including: hotels, points of interests, restaurants, shopping centers, ect.).

16 September 2012- February 2015
Feedback for marketing Research Plus

Senior Translator

May 2014- till now

Booking.com

Translator 

Duties:

· Translating and editing hotels guides all over the world from English into Arabic

Education
· BA of Al-Alsun (Languages) 2006-2007.

English Department - Second Language: German.
· Primary - Secondary: Abd El-Aziz Al-Soud Experimental Language School.

Activities
· Translating technical and legal documents as a free lancer for the faculty of Al-Alsun  (2008).
· Translating e-learning passages as a free lancer (2009) for Archtech.

· Translating market research documents as a free lancer (2009-2011) for GFK and Feedback and other marketing research agencies.

· Transcribing market research audio files as a free lancer for Feedback, GFK, and Swat (2010-2011).
· Member in "Translation Team" in El Shams Club Makers: Translating a CD about electric engineering (2008-2009).
· Member of AL-Alsun life makers: Translating different Islamic passages.
· Participating in "Arab Medicine Project": Translating "scientific books" for WHO (2008).
Skills
· Language: Arabic (Native) - English (Excellent) - German (Fair) – French (fair).
· Computer: Windows - Internet - Word - Excel - Power Point- other translation tools and software.
· Interpersonal: Interacting and dealing with people from different nationalities, cultures and backgrounds- Self motivated -very good communication skills - team worker - hard worker - welling to learn and develop - patient - ambitious and flexible - listening to other's problems & searching for solutions - helping others - knowing new people- attentive.

Hobbies
· Reading (plays, and health care, religious and adventurous books).
· Computer and internet.
· Taking Courses or Attending symposiums and conferences in new subjects that I don't know.
· Drawing and Driving.
Personal Information

Nationality:         Egyptian
Marital Status:   Married 
Date of Birth:      9\9\1985
