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	When you decide  that I meet your requirements please don't hesitate to contact:

SALEH MOHAMMAD A.H. ABUNADA
sabunada@windowslive.com
Mobile Phone # +966 558661834

P.O. Box 27051 Riyadh 11417
Saudi Arabia  
	RESUME
For

ENGLISH/ARABIC

CERTIFIED TRANSLATOR


	1. Name 
: SALEH MOHAMMAD A.H. ABUNADA
2.
Citizenship 
: PALE STINE
3.
Civil Status
: MARRIED + 1 

4. Degree & Qualification :BACHEL OF ENGLISH LANGUAGE, AIN SHAMS UNIVERSITY of CAIRO, 1970

 

	

	1.
NAME OF COMPANY : SAHAB ENGINEERING CONSULTANCIES
ADDRESS
 : RIYADH, SAUDI ARABIA

DATE OF HIRING : 01/01/2013 – Present time 

POSITION
: TRANSLATOR 

ACTIVITIES:

•
Translation: All types of translation related to the company, as well as 
contracts, agreements etc.  

•    Typing (English & Arabic) w. high speed (50 words per minute).  

•    Certified translation for all types of documents and instruments.  

	

	2.
NAME OF COMPANY : AL AMRI TRANSLATION BUREAU
ADDRESS
 : RIYADH, SAUDI ARABIA

DATE OF HIRING : 30/02/2000 – 31/12/2012 

POSITION
: TRANSLATOR 

ACTIVITIES:

•
Translation: All types of translation including translations received by me from translation offices, companies, and corporations, as well as 
contracts, agreements, balance sheets, economic, commercial, administrative, manuals MOUs, and Articles of Associations 
etc.  

•    Typing (English & Arabic) w. high speed (50 words per minute).  

•    Certified translation for all types of documents and instruments.  

	

	3.
NAME OF COMPANY : CAPITAL TRANSLATION  CENTER
ADDRESS 
: RIYADH, KSA.

DATE OF HIRING : 1/7/1997 - 1/01/2000
POSITION : TRANSLATOR 

ACTIVITIES:

•
Translation of all types including researches received by the center from customers,  as well as contracts, 
agreements, balance sheets, economic, commercial, administrative, manuals, MOUs, and Articles of Associations etc.  

•    Typing (English & Arabic) w. high speed (50 words per minute).  

•

Business correspondence (English/Arabic).

•
Certified translation for all types of documents and instruments.  

	

	4. NAME OF COMPANY : SAUDI TELECOM. CO. (FORMERLY MINISTRY OF PTT)

DATE OF HIRING : 23/03/1980 TO 26/08/1996
POSITION
: TRANSLATOR 

ACTIVITIES:

•    I held position of TRANSLATOR In Repair & Service Center, Engineering & Construction, and Telegraph & Telex.

•
Data and information collector for purposes of submitting the same before concerned committees and 
departments. 

•
Translation of researches submitted by Canadian advisors to management, as well as monthly reports, construction contracts, hand-over and take over minutes, telegrams and telex messages in both Arabic and English. 

•  Liaison with other divisions having business relation with my division including contractors who were performing construction works for construction and Engineering Dept. 

•
Translation of memos, minutes, and practices, literatures and pamphlets. 

•
INTERPRETER: between Saudi Managers and European Advisors. 

	

	5. Name of Employer     : Tripoli Secondary School 

ADDRESS 

: TRIPOLI,  LIBYA
Date 


: 1970 – 1980 

Position 

: Teacher of English for Secondary Stage. 

ACTIVITIES: 

· Teacher of English as First Foreign Language. 

      - Follow up Students in the way they capture and understand English as a foreign language.

	

	Other Skills: 

· Computer software and hardware literate. 

· Typing English/Arabic w. high speed (50 words per minute). 

· Internet. 

· Follow-up procedures.  

· Good command of writing articles and researches both in English and Arabic

· Good knowledge of accounting issues. 

· Internal Coordinator. 

· Providing consultation for decision making in administrative matters. 

· Office management. 

GENERAL ACTIVITIES:
•
Translation & typing (English & Arabic) 

•
Performing translation works for different companies, establishments, and government agencies.

•
Translation of contracts of different subjects including but not limited to STC, Telecommunications, Computer, Networks, Tenders , Maintenance & Operation, construction,  lease contracts, Commercial and Business contracts as well.

•
Business correspondence (English/Arabic).

•
Certified translation for all types of documents and instruments 

PRIVILEGES IN FAVOR OF POTENTIAL EMPLOYER:
· Private Driving License. 

· Bilingual typing and translation 

· Interpreter

Note: Should you need certified translation I can manage it (Free of Charge) through my communication skills with certified translation offices here in Riyadh because I have good relations with most of them.  




