CURRICULUM VITAE
Translator
PERSONAL PARTICULARS:
Name: Rosnah Bt Ab Jalil
Contact No:  019-2159858

Email :   rosna9285@gmail.com
Skype:   rosna9285 @gmail.com

Nationality: Malaysian 
Marital Status :  Married
OBJECTIVE:

Working as a Freelance Translator for a successful and ambitious company/agency that offer great opportunities for career development and progression. Providing quality translation and interpretation services to clients where needed. Involved in converting documents and articles from one language to another and ensuring that the finished converted articles relay the intended message as clearly as possible.
NATIVE SPEAKER: MALAY
Working Language
· English to Malay
· Malay to English
· Indonesian to Malay/English

SERVICES:

· Translation 

· Proofreading

· Editing

· Localization

RATES
· Translation / - USD 0.03 Per Source Word
· Editing and Proofreading- USD 0.02/Per Source Word
AREAS OF EXPERTISE:
· Legal Documents 

· Medical & Pharmaceuticals
GENERAL:

· Health Care and Nutrition

· Business Commerce (General)

· Multi Media/Advertisement & Marketing

· Finance /Banking &Insurance

· Construction and Engineering

· Management -Human Resources

· Education

· Subtitling

SUBJECTS:

· Legal Suits, Notices, Rules & Documentations

· Medical – Informed Consent /Manuals/Leaflets/Brochures & etc.

· General Texts - Govt. Official Letter/Certificates, Awards & etc

· Press Releases

· Legal Suits, Notices, Rules & Documentation

· Companies Handbook

· Medical – Informed Consent /Manuals/Leaflets/Brochures & etc.

· Islamic & Historical Studies

· Economic Financial Statement/Documentation

· Technical -Material Safety Data Sheet (MSDS)

· Pharmaceuticals/Cosmetics and Beauty Care Products

· Websites

CLIENTS:

1.
Lyrics Labs Sdn Bhd, Kuala Lumpur / Lyric Technologies Pte. Ltd. Singapore

2.
ITNM (National Institute of Translation, Malaysia)

3.
Whisper Audio Limited, United Kingdom
4.
University of Malaya (Dr Sedek Ariffin-Dept. of Islamic Studies), Kuala Lumpur
5.
CommsMultilingual, United Kingdom
6.
ASTRO (M) Sdn Bhd, Kuala Lumpur, Malaysia
7.
NOVA Traductors / Interprets. S.L Barcelona, Spain.

8.
Aire Tranducciones/Interprets, Madrid, Spain

9.
DELTA International GmBH
10.
Elite Asia Translation/Interpreter, Hong Kong

11.
Petroliam National Berhad (PETRONAS)

12.
Asia Vocalize, Kuala Lumpur, Malaysia

Words Count for Assignment  -  1500 - 2000 words per day

ACADEMIC QUALIFICATION:
· Diploma in Translation & Communication from Malaysia Translators’ Association, (in affiliations with Dewan Bahasa dan Pustaka) Kuala Lumpur, Malaysia.

· Advanced Diploma in Management Studies



Malaysia Institute of Management, Kuala Lumpur

· Diploma in Executive Secretary



Stamford Ladies’ College, Kuala Lumpur

MEMBERSHIP:

· A life member with the Malaysian Translators’ Association
SKILLS AND ABILITIES:

· Able to meet deadlines and prioritize work

· English – Professionally fluent

· Korean Language – Basic knowledge

· Five years of experience in translation, proof-reading, editing and revision in Malay and English languages in all combinations in daily office operations.
· Passionate about languages and linguistics.

· Independent, self-driven, detail-oriented
· Pro-actively prioritizing tasks.

· Excellent interpersonal skills 

· Fast learning.
APPLICATION  SYSTEM:

· Window 10 operating system

- Microsoft  Office 2010 (Word, Excel & Power Point)

- Acrobat Reader DC

· Productivity business/software application

· Graphic design/multimedia software application

· Communication software applications

· Special function of advanced file systems and volume

COMPUTER AIDED TOOLS:
· E-Kamus (Dictionary) Professional Edition 6.0
· PRPM (Dewan Bahasa dan Pustaka online – for terminology online
· ACROSS Translator Edition 5.5 – Profesional Tools for Translator
WORKING EXPEREINCE:

Dribond Construction Chemicals Sdn Bhd Aug  2008 - May 2014

Administration/Human Resource Dept.

· Handling all aspect general administrative duties and human resources related matters

· Communicate verbally and in writing to answer inquiries and provide information.

· Maintain databases.

· Prepare and manage correspondence, reports and documents.

· Responsible all translation assignments

· Set up and maintain filing system for the relations department. 

Experanza Management Consultant (Risk Management) Sdn Bhd   Jan 2004 – June 2007

Office Manager

· Full charge of all business operations for a small-business.

· Assists in the preparation of Proposals and Quotations

· Reconcile bank balances; record general ledger entries.

· Provided essential translation services for the company.

Samsung (Malaysia) Sdn Bhd (Engineering and Construction)

Dec 1993 – May 2003
Personal Assistant Cum Office Manager

· Reporting to the Managing Director 

· Supported the international team and assisted overseas customers/visitors and responding to their calls and emails

· Responsible for arranging working permits for expatriates

· Translated worldwide manual, documents, e-mails, and legal contracts.

· Interpreter for business meetings, training classes, presentations, and foreign clients.

· Assisted especially foreign trainees from overseas
· Responsible for organizing seminar and conferences
Activities:

1.
Attended the 14th International Conference on Translation and the
FIT 7th Asian Translators’ Forum (27-29 Aug 2013) as a participant at the Park Royal Penang Resort, Malaysia

2.
Attended a Workshop/Seminar on translation (Law & Finance) organized by National Institute of Translation Malaysia (ITNM) on 18, 19 & 20 December at Holiday Villa & Resorts, Subang, Selangor, Malaysia.


3.
Attended the Workshop on Editing of Translation organized by the National Malaysia Institute of Translation (ITNM) in March 2014.

____________________________________________________________________

Referee:

Name:

 Dr. Sedek Ariffin

Company:
 University of Malaya



 Department of Islamic Studies



 Jalan Universiti

 50603 Federal Territory, Malaysia

Contact No:
 +603-7955 2596

Name:

 Puan Zabedah Bt Omar



 Samsung (M) Sdn Bhd



 14th Floor, Kenanga International



 Jalan Sultan Ismail



 50250 Kuala Lumpur

Contact No:
 603 2161 5133
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