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	Candidate:


	Roman Romanenko 



	
	Date of birth:


	02 January 1979

	
	Marital status:


	Married, 2 daughters born in 2002 and 2010

	
	Contact details:
	Phone: +38067-2387452. rroman79@gmail.com 

	Personal qualities: 
	Self-starter, strong communicational skills, a team-player, goal-oriented, disciplined, possessing high level of responsibility and decency. Ability and desire to learn.



	Skills:
	· High computer literacy (SDL Trados, Wordfast, MS Office [Word, Excel, Visio, PowerPoint] MS Share Point, Internet data search)

· Languages: Russian, Ukrainian – fluently, English – advanced level, Polish and Turkish – base level

· Administrating and processing
· Selection and motivation of personnel


	
	

	1996 – 2000
	National Academy of the Border Guard Troops of Ukraine, bachelor of Philology (Major: English, Polish. Minor: Turkish)

	23 – 26.04.08
	Baltic Training Group – «Introduction to Project Management» 


	Aug 2008
	MS Excel, advanced course (1 day).


	Jan 2012 - nowadays

Sep 2008  – Apr 2010
	Freelance written translator/project manager

· Written translation English – Russian/Ukrainian in automotive, devices manuals and instructions, ERM system (HR), direct banking and payment service online tools.
· Project Management – strong experience in outsourcing within settled translators group of
· medical translations (clinical trials especially)
· technical translations
· specialized machinery

Representative Office of “Schering-Plough Central East AG” (Switzerland) in Ukraine & CIS. 

Position:          Purchasing Manager Ukraine & CIS. 

Responsibilities:

· Development and implementation of rigorous Source and Supply Process based on Company’s global key principles adapted to local legislation and business specifics of markets in Ukraine and CIS
· Administrative Unit running in Ukrainian Office (office rent, sourcing, mails, Car Fleet, Customs cleaning…)


	Sep 2006 – Sep 2008
	“Winner Imports Ukraine” LLC with foreign investments – 

official importer of Ford, Land Rover, Jaguar, Volvo and Porsche.

Position:          Administrative Manager.
Responsibilities:

· Office running

· Control over the company cars fleet 

· Optimization of Business Processes, Operational Costs efficiency control, policies/procedures development 

· Budget planning and control 



	Aug 2000 – Sep 2006
	The Border Guard Troops of Ukraine, Donetsk Border Brigade.

Position:   a number of officer’s positions (from lieutenant’s to major’s rank)

Responsibilities:

· Operational counteraction to illegal activities at the national border (trafficking-In human beings, illegal migration, smuggling)
· Motivating for voluntary assistance in law enforcement at the border 




