RITAMBHARA PANDEY
Mobile: +91 7259694871/ E-Mail: ritu_jindagi@yahoo.co.in
Seeking assignments in Translation & Interpretation / customer service with organization Involving Japanese language 
PROFESSIONAL SYNOPSIS 
· An effective communicator with good presentable skills, interpersonal skill, leadership quality and organizational ability.  
· An enthusiast in taking up assignments and accomplishing it within stipulated time and playing positive role in the team.
· A strong believer that ultimate success follows hard – work, perseverance, honesty and good ethical behavior. 
NOTABLE ACHIEVEMENTS
· Japan visit by the scholarship from Japan Foundation for 15 days, tour of Japan for outstanding students in 2007.  
· Japan visit in 2008 June by Jenesys  programme. 
· Japan visit for the 3’rd time by the invitation of Chikushi University Fukuoka (Dazaifu).
· 19’Th All India Speech Contest Junior Group 1’st prize.
· 21’st All India speech contest senior group 3’rd prize.
· Received Bronze Award at EMC for great performance.
QUALIFICATIONS

· MA in Japanese-67% (2010 First Class)
· Graduation in Japanese Visva-Bharati University-75%(2008,first class first)
· Japanese language proficiency test-2nd level cleared with 69.75%.
· Higher secondary(Visva-Bharati University-75.63%(2005,first class)
· 10th, Visva-Bharati university-54.8%(2003,second division)
                                                              Work Experience 

           . Have 21 months of work experience in Oracle India Pvt Ltd as an Order administration Analyst.
             Key Responsibilities:

Deal with Japanese sales and customers directly and sending mails in Japanese,translate Japanese                                documents received from Japan sales.
           .Currently working with EMC Corporation as a Payroll Specialist Spec III.
            Key Responsibilities:

Handling Japan Payroll,replying mails in Japanese and translate all the Japanese documents received from Japan HR.
IT SKILLS
· Operating Systems
: 
Windows XP, Vista
· Packages

: 
MS Word, MS PowerPoint, MS Excel, & Internet.
PERSONAL DETAILS

· Date of Birth

:
27th June 1987
· Marital Status   

:           unmarried  
· Residential Address
:
C/O, Devendra Pandey, Gurupally(West) Santiniketan(West Bengal)




Dist-Birbhum WB – 731235.

HOBBIES
· Listening to music 
· Watching Movies 
· Reading Success Stories of Bollywood Actors.

Interests 
· Interacting with people of different ethnic groups.
· Guiding my Japanese friends for my Sole satisfaction.
· Understanding of Japanese language and culture.

Declaration
         I declare that the above information is true and correct to the best of my knowledge & belief.
Date  :











Place :









RITAMBHARA PANDEY
