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Rebecca Kirkman

Address: 221A Huntriss Road, Doubleview WA 6018.
E-mail: rescviki@gmail.com
Career objective
To continue developing the skills, knowledge and experience I have gained from my Master of Translation studies and previous professional experience to make a valuable contribution as a French to English translator.
Career summary

Combining my initial qualifications in teaching English and other languages with a keen interest in travel, people and cultures, my career path has traversed countries and professions, culminating in a strong commitment to pursuing a legal career in Australia. My career can be summarised as:
· Legal
Practical legal experience as a paralegal and lawyer working in personal injury, family and contract law and conveyancing, with legal firms in Canberra and Perth and a leading Australian internet provider.
· Education and training

Teaching English, French, German and ESL in schools, language institutes and business organisations in UK, Japan, Hong Kong and Australia, gaining cultural awareness proficiency and expertise in language curriculum design and pedagogy in culturally diverse contexts.
Key strengths and achievements

Conceptual and analytical skills

· Extensive legal research skills and Distinctions in ANU assignments and essays
· Comprehensive analysis of medical and legal data as a basis for preparation of briefs

· Sound qualitative research skills in design, delivery and evaluation of individualised curriculum in diverse educational settings.
Cross-cultural education and communication 
· Excellent written and verbal communication and cultural responsiveness gained through ten years teaching and life experience in Australia, Hong Kong, Japan and England
· Strong interpersonal skills refined through sales, customer service and liaison roles in Australia, USA and UK, volunteer work in Amnesty International and as a paralegal

· Advanced oral, written and pedagogical skills in French and German, and Intermediate oral and written skills in Japanese, Russian and Spanish.

Team-building and personal development
· Collaborative development and facilitation of pastoral care, mentoring and educational assistance for students and trainee teachers
· Event management of social and fundraising activities as president of the United Nations Students Association Committee
· Experienced supervisor and motivator of adult and adolescent students and of practising teachers and colleagues.
Employment history
      2015  

Translation Internship
Pacific Community Noumea

· Translated and edited official Pacific Community documents regarding infrastructure developments for Wallis and Futuna as well as scientific texts on marine studies and developments in the Pacific

· Developed translation software experience


2014

Lawyer and Paralegal
Baldivis Law and Mediation
· Edited and drafted legal correspondence and prepared parenting plans, statements of claim, affidavits, costs agreements, discovery disclosures and District and Magistrates Court documents.
· Researched family law and criminal law precedents and franchising agreements.
2013

Lawyer and Paralegal
Doyles Construction Lawyers
· Drafted, edited and prepared Magistrates, District and Supreme Court documents, debt recovery letters and letters of advice

· Researched bank agreement, contract and default judgment precedents.

· Attended SAT hearings.
2011-2012
Legal and Administrative Casual Assignments

· Short-term legal assignments involving patent applications, paralegal and research work at Shannon Bodeker and Associates, Applazon, Peter Neil Lawyers and Chapmans.

2010

Contracts Administrator [3-month contract]
 iiNet                                             
· Prepared non-disclosure agreements, trademark licences, contracts, deeds of release, property leases and edited and drafted legal correspondence.

· Reorganised and maintained contract database


2008 – 2009
Paralegal


Maliganis Edwards Johnson 



· Researched legal precedents, prepared statements of claim and briefs for barristers 

· Drafted legal correspondence, documents and solicitor correspondence

· Conducted phone inquiries and gathered case data for new clients

2008

Settlements Officer
 
Ozpropertylaw.com 





· Conducted property transactions for buyers and sellers in ACT, NSW & QLD
· Prepared transfers and stamp duty documents
· Attended settlement negotiations
· Developed legal writing and drafting, negotiation and file management skills.

2005 - 2007
Administrative Assistant 
Land Development Agency; Griffin Business

· Reception and administrative duties [while studying Law full-time]
· Volunteer office work for Amnesty International 

2005 - 2006
Boarding House Tutor; Academic Assistant 

· College reception and administrative duties [while studying Law full-time] 

· Residential supervision and academic assistance for girls after school and on weekends at Canberra Girls Grammar School and Trinity Catholic College Goulburn.

2002 – 2005
French/German Teacher
 Supply teacher - London schools
· GCSE French and German and A-Level French at Copthall School, Kingsbury

Comprehensive, St James’s Colindale, St Mark’s Hounslow and Waldegrave School

For Girls Twickenham
2003

Sales Associate

 Harrods London 



                      

· General assistance in the toy buying office, record keeping, customer liaison, order

processing, data input and stocktaking.

2002
 
ESL Summer Instructor
 Park Language School, Hong Kong          
· Provided English language bridging course for students transitioning from Chinese to

English-medium high schools.
1999 – 2002 
EFL/ESL Instructor 
Tokyo language schools/companies

          

· English language instruction at Sumikin Intercom, Time Life, Waseda Hoshien,

ALPH Institute of Foreign Languages, Shin Matsudo Kindergarten and Berlitz.

1997 – 1998
Accessory Sales
 Copper Mountain Ski Resort, Colorado USA
                      
· Customer service, staff training, and general store maintenance duties.
Education and qualifications

Master of Translation Studies (French)


University of Western Australia [2015]
Master of Laws (International)






Australian National University [2013]
Master of Applied Linguistics         






University of New England [2011]
Graduate Diploma in Legal Practice                                                                    

Australian National University [2010]
Bachelor of Laws (Graduate)  

Australian National University [2009]                                                                              
Diploma of Education 

University of Western Australia [1997]
Bachelor of Arts 

University of Queensland [1994]
Majors: French, Business German, Russian.

St Hilda’s Anglican School for Girls 
‘A’s in Chemistry, English, English Literature, French, German, Mathematics 1.
Training and competencies

Intermediate to advanced skills in Microsoft Word, Excel, PowerPoint and Outlook.

Memberships and professional associations

Member of Golden Key International Honour Society and Australian Institute of Interpreters & Translators
Admission to ACT Supreme Court
Inaugural recipient of the Stephen Dornan Master of Translation Studies (French) Scholarship
Former Mature Age Representative, ANU Law Students Society. 
Referees

Associate Professor Hélène Jaccomard

Convener of Translation Studies, University of Western Australia

helene.jaccomard@uwa.edu.au

Mr Michael Malone
Chief Executive Officer, iiNet
mmalone@iinet.net.au
Mr Craig Edwards
Partner, Maliganis Edwards Johnson
(02) 6257 2999
ACADEMIC TRANSCRIPT: Results

Master of Translation Studies 2014-2015

	Introduction to Translation Studies 1
	85
	HD

	Linguistic and Translation Studies 1
	79
	D

	Advanced Language Skills 1: French
	83
	HD

	Specialised Translation 1: French
	80
	HD

	Interdisciplinary Translation
	89
	HD

	Advanced Language Skills 2: French
	85
	HD

	Specialised Translation 2: French
	81
	HD

	Research Skills
	80
	HD

	The Ethics of Translation
	83
	HD

	Translation Localisation
	85
	HD

	Translation Studies Dissertation 
	78
	D

	Translation Internship: French
	Completed


Master of Laws (International) 2011-2012

	International Law of World Trade
	75
	D

	International Humanitarian Law
	67
	CR

	International Criminal Law
	76
	D

	International Dispute Resolution
	72
	D

	International Human Rights Law
	70
	D

	International Child Law
	77
	D


Graduate Diploma in Legal Practice

	Skills for Practice
	CRS
	CRS

	Legal Practice Experience (12 units)
	CRS
	CRS

	Accounts
	81
	HD

	Legal Ethics
	80
	HD

	Civil Practice
	86
	HD

	Wills Probate and Administration of Estate
	70
	D

	Real Estate Practice
	78
	D

	Commercial Law Practice
	77
	D

	Family Law Practice
	63
	CR
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