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Professional Summary

· Experience in working and facilitating quality education and counseling of deprived children

· Skilled translator of spoken and written languages (Hindi & English) literature

· Creative writer, Book editor, Command over English and Hindi sentence structure, spelling, grammar, and composition

· Able to read and translate a variety of written material, including news articles, analysis, autobiographies and large documents

· Expert in translating language and create documents from audio contents as well
Skills
· Skilled in translating oral languages with speaker
· Voice transcription from English to Hindi and also from regional languages

· Uphold ethical practices to maintain confidentiality of information and content

· Mastery of Hindi and English sentence structure, spelling, and grammar

· Active listening, giving full attention to speakers to ensure understanding

· Able to read and translate large documents, news, and official reports

Work Experience
Consultant at Rainbow Foundation India (RFI) (2019 – Mar 2020)

· Worked as consultant, Quality Education for Rainbow Homes children
· Coordination for home educational activities

· Coordinate and support teachers in designing appropriate educational materials and methods for teaching children

· Facilitate preparation of child development plans and support teachers in developing lesson plans and assess learning outcomes

· Provide life skill education to children
Organise programme for women in the slum area and train them on their rights

From groups of women and engage them in thrift and savings 

Train the women and adolescents on reproductive rights

Organise and conduct training on gender and feminism

Book editing: PRAYAS Text Book (ENG, HIN, SC). Bihar Education Project Council 

Participation and contribution in various workshops for children of many government and non-government schools
(2008 – 2012)

· Pen Pencil programme for children (Story telling and writing)

Organising painting and drawing workshops for children
Freelance Translator (worked for different clients)
· Book Translated ‘Rebooting Bihar’ BY Sharad Mohan in Hindi 
· Translated documents and conversations to Hindi and English while ensuring that the message content, style, and context is correct

· Achieved 99 percent accuracy rate

· Proofread other translator’s work to ensure proper grammar, correct spelling and sentence structure

· Compilation and research for information and terminologies over the internet for use in translations, such as political and biography translations

Library Assistant at Sinha Library, Patna (2007 – 2008)

· Maintaining book records of the library

· Cataloguing and categorizing of books through KOHA tools
Educational Qualification
	Qualification
	Board/University
	School/College
	Percentage
	Passing Year

	SSC
	Bihar School Examination Board
	Tulsi Garh High School
	72.7%
	1994

	HSC
	Bihar Intermediate Education council
	Magadh Mahila College, Patna
	43.3%
	1996

	Graduation
	Patna University
	Magadh Mahila College, Patna
	63.3%
	1999

	Bachelors in Library Science
	Darbhanga House, Patna
	Patna University
	65.2%
	2002

	Masters in Hindi and Library Science
	Patna and Nalanda open University
	Patna University
	55.2%
	2001 and 2006
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