RASHA RASHWAN 
Address: Cairo, Egypt
E-mail: rasharashwaan@gmail.com
	OBJECTIVE


	· Looking for a job commensurate with my skills in English 

& Arabic languages and computer.


	EDUCATION

	· University Degree: License of Arts.
· Major: History.            University: Cairo University.

· Graduation year & Grade: 2003, fair.


	SKILLS

	Computer skills:

· Excellent knowledge of (Windows, Word, PowerPoint, Excel, Internet).
· Excellent Typing speed of both Arabic & English.

· ICDL certificate.

Language skills & Courses:

· Arabic: Mother tongue, fluently spoken, read and written.
· English: Good command of spoken, read & written.
· English course (level 4) from Cairo University.
· English course (from level 5 to 7) from Infinity Group.

· English course (from level 7 to 12) from SCE, AUC.
· Legal Translation diploma from SCE, AUC (2013-2015).
Translation Workshops:

· "Why the discrepancy: legal and literary translation " (SCE,AUC) (Nov., 15, 2015).
· "Writing Effective Emails in English" (SCE,AUC) (Jan., 17, 2016).


	WORK EXPERIENCE

	· Work as a Freelance Translator for Talal Abo Ghazala, handling patent documents (from 1/11/2016 till now).
· Work as a Translator at a trade mark registration and patent office (from 15/8/2016 to 30/4/2017).

· Worked as a Freelance Translator at Fn Al-Ebdaa Center for Translation located in Kuwait (handling official and semi-legal documents) (from 16/9/2015 to 15/8/2016).

· Worked as a Translator at a trade mark registration and patent office (from 15/3/2014 to 15/9/2015).

· Worked in a computer center (Print Express) as a data entry (from 12/2011 to 12/2013).
· Worked in T.V.B. Company as a telesales (discounts cards for hotels and restaurants) 4/2010 to 8/2010.

· Worked in my own office for computer services in front of Cairo University (from 4/2008 to 3/2010).

· Worked in (www.moheet.com) as a data entry 26/1/2008 to 3/2008.

· Worked in my own office for computer services in front of Cairo University (from 1/2005 to 12/2007).

· Worked in a computer center (Crystal) as a data entry (from 2003 to 2005).



