Dear sir/ madam 

I was excited to see this advertisement, and I hope you accept me as a part of your teamwork.

My background includes the following:

Worked in a publishing house for children books for 1 year

Worked as a freelance translator in trading, legal, financial and general topics for more than 8 years, and specialized in legal translation.

Within these eight years, I worked with many freelancers and many translation offices, such as Al Etqan in Dubai, Aseel for translation services, Arabist, overseas translation office, sevo translation, El Arabiya for translation, Alwady translation services, lingua language services, Granada Translation services, Egysolution, Egytranslate, Speed for translation services, MSE Translation office, GPS Translation and recently for Transhome.
I can use CAT tools (WORDFAST, MEMOQ and TRADOS)
Please see the accompanying resume for more details about my experience and education.

I am confident that I can offer you the quality you seek for translation works. Feel free to call me on 01094035305 (cell), E-mail Address: Nourtour2013@gmail.com. 
Thank you for your time –

 I am looking forward to hearing from you.

Sincerely

Rasha Raafat

Enclosure: Resume

Curriculum Vitae

Rasha Nabil Yosif

English <> Arabic Translator

________________________________

Personal information

Name: 


Rasha Nabil Yosif Ahmed

Gender:


 female

Birth date: 


9/10/1984

Religion:


 Muslim

Marital status: 

Married

Children: 


two
E-mail: 


nourtour2013@gmail.com
Tel. No.: 


01094035305

Applying for:

Translator from English to Arabic and vice versa

Education:

High School:


Ahd Gedid Language School

College:  


Faculty of Arts

Department:


English Department, 

University:


Helwan University

Degree:


Good

Graduation date:

 2007

Languages  

Arabic:


Mother tongue

English: 


Excellent Spoken and written

French: 


Fair

Computer skills:

Microsoft office: Very good (word, excel, and Powerpoint)

CAT Tools: MemoQ, Wordfast and Trados 

Internet 

Experience

Worked in a publishing house for children books for 1 year
Worked as a freelance translator in medical, trading, legal and general topics for 8 years, and specialized in legal translation.
Within these eight years, I have been working with many freelancers and many translation offices, such as Al Etqan in Dubai, Aseel for translation services, Arabist, overseas translation office, sevo translation, El Arabiya for translation, Alwady translation services, lingua language services, Granada Translation services, Egysolution, Egytranslate, Speed for translation services and MSE Translation office as freelancer 

Currently, I am working as homebased full time translator for Transhome since November 2017.
Personal skills:

· On Time

· Ambitious and trustful

· Ability to work in groups

· Well mannered and respectful

· Ability to work under pressure

· Committed to deadlines.

Notes 

Thanks for your time, and hope you find me suitable for the job.
