RESUME

Ramandeep Kaur Sandhu
G.D.Colony,






E-mail    : raman7036@gmail.com
Mayur Vihar-3,






Cell No. :  +91-844-737-2772
Delhi-96






Skype ID: on_theshore





 
CAREER OBJECTIVE:
Seeking a position to utilize my skills and abilities in the Information Technology professional growth while being resourceful, innovative and flexible.

EDUCATION QUALIFICATION:

· Passed Masters in Computer Application under P.T.U JALANDHER in 2011 with 71%.
· Passed Masters In Information Tech. under PTU JALANDHER in 2005 with 70%.
     Passed P.G.D.C.A. under Pbi. Uni. PATIALA  in 2004 with 69%.

     Passed Bachelor Of Arts under  Pbi. Uni. PATIALA  in 2003 with 51%.

     Passed 10+2 Pbi. Uni. PATIALA  in 2000 with 56%.

     Passed 10th under C.B.S.E. in 1998 with 54.2%.

WORK EXPERIENCE:- 
· Having experience for 2 yr as Computer faculty at PTU STUDY CENTRE, BARNALA (PUNJAB).
· Having experience for 9 months as Computer and language Teacher at SACRED HEART CONVENT SR. SEC.SCHOOL,BARNALA.
· Worked as co-ordinator at RACE (Rashtriya Academy for Computer Education),  New-Delhi.
· Worked as Computer Faculty at Micro Computer Centre, GNPN Complex, Delhi-92.

· Working as a Full-time Freelancer Translator and have good experience in this field (more than 8 years) -- (English to Punjabi/Hindi and Hindi to Punjabi), done so many Books, Web-sites, all type of documents like Medical, Political, Legal, Finance, Birth/Death Certificate, Land related documents, Educational Certificates and now also doing some more. 
· Also done Content Writing (Grammar Book) for a Well-Known University in Punjab.
· Working as ProofReader (English/Hindi to Punjabi) also. Already work for so many well known National and International companies.
REFERENCE COMPANIES:

1. AnshIntertrade

2. Crystalhues

3. Cutting Edge

4. Coral Knowledge

5. Dr. KamalGlory Sing

6. HSS Translation

7. KnowledgeWorks

8. LanguageNoBar

9. LCS-world

10. LinguaInfo Translation
11. Lionbridge India 

12. Perfect Translation

13. RNB Group

14. RonyKon

15. SDL

16. SOAR Translation

17. Somya Translation
18. Sri Sai Translation
19. TranslationInIndia

20. Translation Light

21. Transoplanet

22. TransWordbyWord

23. TridIndia

24. Wordedge

25. YellowCoin

26. And some Other National and International Companies 

 SOFTWARE PROFICIENCY:

      Operating Systems       :  MS DOS, Windows98, 2000, XP, XP-Professional, Vista, Window7, 
 



 Window8, Window10

     Software Known          :  MS Office98, 2003, 2007, 2010, 2016
 PROJECT PROFILE:
      Project: Tourist Places In North India using HTML.
· Book Writing
· Banking Legal Documents
· Online Website translation
· Book Translation 
· Educational Degree Translation

· Finance related Documents
· Birth Certificate Translation

· Judgment Translation

· Marriage Certificate Translation

· Police Record Translation

· Power of Attorney Translation

· Diploma Translation

· Immigration Document Translation
· Medical Document Translation

· Legal Document Translation
· Correspondence Translation
· Marketing Material Translation

· Reports and Manuals Translation

· Business Proposals Translation

· Life Science Translation

· Online Brlington English Project
· Online Google Translation Project
· And So Many other projects in transliteration and Proofreading


PERSONAL SKILLS:
Comprehensive problem-solving abilities, excellent verbal and written communication skills, ability to deal with people and willingness to learn team facilitator hard worker.
PERSONAL PROFILE:
Name


:
Mrs. Ramandeep Kaur Sandhu
Nationality  

:   
Indian
Date of Birth
 
:   
14th Aug.,1982
Languages Known   
:   
•   English 
   •  Punjabi
•   Hindi 
Language Pair:





English to Punjabi/ Hindi


Note: I’m working as a Full-Time freelancer translator.
Translation tools : 

1. SmartCAT
2. GTT
3. Polyglot 
4. Xliff
5. Trados
6. MemoQ
             
Place: Delhi

                                                                          (Ramandeep Kaur)
