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Experience
Freelancer









2007-Present 
Responsibilities:
· Reading through original material and rewriting it in the target language, ensuring that the meaning of the source text is retained;

·  Using specialist dictionaries, thesauruses and reference books to find the closest equivalents for terminology and words used;

·  Using appropriate software for presentation and delivery;

·  Researching legal, technical and scientific phraseology to find the correct translation;

·  Liaising with clients to discuss any unclear points;

·  Proofreading and editing final translated versions;  

· Providing clients with a grammatically correct, well-expressed final version of the translated text, usually as a word-processe ocument;

·  Using the internet and email as research tools throughout the translation process;  

· Prioritising work to meet deadlines;

·  Consulting with experts in specialist areas;

·  Supplying subtitles for foreign films and television programmes;

· Retaining and developing specialist knowledge on specialist areas of translation;

· Networking    and making contacts.

· Duties include translation and editing texts and documents (80% business and 20% legal) clearly and accurately with the highest quality
· Editing and proof reading translations done by other members within the company or outsourced to ensure the quality of translation conforms to company standards

· Iaising with the external government agencies when requiring Arabic, particularly Notary Public
Education
Master of Arts (Translation and Interpreting)
2008
American University of Sharjah, UAE
GPA: 3.68
Bachelor of Translation
2003
Ajman University, Abu Dhabi UAE

Skills
· Team player

· Making the translations directly in MS PowerPoint documents

· Working to the required guidelines and within the assigned time typically with a 24-48hrs turnaround.
· Liaising with the external government agencies when requiring Arabic, particularly Notary Public

· Working knowledge of business language and thinking in English and Arabic

· Expert computer skills: Excellent MS PowerPoint skills, plus MS Word and MS Excel.

· Demonstrated ability to plan workflow, work independently, and take initiative

· Strong attention to detail, accurate and thorough ability to prioritize actions

· Strong interpersonal and communication skills; clarity, tact, professionalism

· Ability to perform successfully in a fast-paced, intellectually intense, service-oriented environment with excellent project management skills, “gets things done”.

Abu Dhabi Media Company


                                                       Previously, Emirates Media Incorporate


Senior Legal Translator 	2005-2007


Senior Translator	2002-2005


Translator	2000-2003











