                                       RESUME
Name: Protik Bardhan
Contact No. 01611962495
Vision:









To increase the shareholder value and maximizing profit by improving the operational efficiencies and maximum utilization for the available resources.     

Keys of success:
· Integrity & Ethics 

· Leadership 

· Teamwork 

· Training 

· Recognition 

· Communication 

· Continuous Improvement 

CAREER OBJECTIVE

To find a challenging position to meet my competencies, capabilities, skills, education and experience. 

PROFESSIONAL EXPERIENCE: 
Currently working as a Senior Administrative Officer for Delta Life Insurance Company Ltd.( 1.1.2008- ) being based at its Public Relations Department. 

· Reporting

· Documentation
· Developing PR materials such as brochure, leaflet, booklet etc.
· Drafting Letters, Memos, Leaflet, etc.
· Liasing with media

· Supervising printing work
· Ad script writing. 
· Staff function. 

1. Worked as a sub-editor in Banglavision for its English bulletin from December1- December 31, 2007. 

2. Worked as an apprentice sub-editor in The New Age. 
EDUCATION:  
	Degree
	Board/University
	Class
	Year

	PGD (Personnel Management)
	BIM
	On going
	2010

	MA (English)
	Rajshahi University
	2nd Class
	2007


	BA (Hons) English
	Rajshahi University
	2nd Class
	2006


	HSC (Science)
	Dhaka Board
	1st   Division
	2000


	SSC( Science) 
	Dhaka Board
	1st Division
	1998



Extracurricular Activities: Took part in different socio- cultural programmes and debates (English) at the University. 
SKILLS
Skill




                     
Level

      

  Years 

Computer 
(MS Word, MS Excel, Power point)       

Expert

             
  3 years
LANGUAGES 
Language

Level

Bangla

Expert
English

Expert
PERSONAL INFORMATION

Nationality

:
Bangladeshi
Resident of

:
Dhaka
Birth date

:          20/12/1982




Gender

:
Male
Marital Status
:
Single 
Father’s Name
:
Mr.  Tapan K, Bardhan

Mother’s Name
:
Ms. Banani Bardhan
 

CONTACT INFORMATION
	Present Address: 
386/ka(1st floor), Modhubagh
Moghbazar, Ramna, 

Dhaka


	         Permanent Address: 
         C/O, Tapan K, Bardhan 

         Dipta Griha, B. Betka, 
         Dhopapara, Tangail-1900.  

 

	
	

	
	

	
	


Reference



 


       
    Phone

A.B. M Saiful Haque                         



  02-9565033




Additional Managing Director

Delta Life Insurance Company Ltd.

Mohammad Mohibur Rahaman 
 


       
 01711303279
 

Vice President & Head
Public Relations Department

Delta Life Insurance Company Ltd.
Protik Bardhan

