Resume
Name : Ms. Preeti Bala Shastry
Date of  birth : 25.09.78


Mobile no. : 8800882120

E-mail : www.preeti10.com@gmail.com
Permanent address : Scheme no. 94 , plot no. EB 55 , opposite Bombay Hospital , 

                                     Near Mansarovar colony , Indore (M.P.) – 452001
 Present address : Flat no. A-2, house no. 420, Khasara no. 322, Neb Sarai, New Delhi- 110068

Educational Qualifications :

1)  M.A. ( Translation and Functional Hindi) with 90.42% from DAVV Indore in 2003.
2)  M.A. (English Literature) with 55 % from DAVV Indore in 2001.
3)  B.Ed. with 54% from DAVV Indore in 2005.
4)  B. A. with 53% from Vikram University Ujjain in 1999.
5)  12th from M.P. Board Dewas in 1996
6)  10th from CBSE Board  Dewas in 1993.

Experience as a Hindi Translator, Editor , Technical Writer and  Proof  Reader     (English-Hindi and vice-versa )  :-  Nine  Years  (2005 - 2014) 

1) Working as a  freelance Technical Writer, Translator , Proof Reader  and  Editor  since 2005 to till date .

     2) Worked as a Translator in renowned CMMI Level 3 Company “Webdunia. Com (India) Pvt. Ltd.”  (India’s  First Regional online Language News Portal) , Indore (April 2008 -  February 2010).

      3) Worked as a Translator (contractual) in IIT Indore for a year (December 2011-December 2012).

  4) Worked in ICT Pvt. Ltd. , New Delhi as a Hindi translator on the cadre of Deputy Manager.

Roles & Responsibilities at “Webdunia.Com (India) Pvt. Ltd.”   :-

1 ) Client coordination and client communication.

2)  Responsible for On-time and Quality deliveries. 
3) Team Management and Coordination.
4) To translate documents with perfection on time.
5) To edit documents.
6) To review translated text.

7) Perform language checks, use tools and applications involved.

8) Understand and follow processes involved in the project.

9) Ensure quality at source.

       Achievements :
1) Awarded with Crown of the Fortnight twice a times by Webdunia  for excellent contribution to Microsoft and SDL Localization in 2009 - 2010.

2) Creative Award Winner in 1990-91 from Central School, Dewas in respect of writing Creative Literature.

3) Aruni Award Winner in 1988-89 from Central School, Dewas.

4) Rank holder in DAVV, Indore  in the year 2003.


Skills – 


1 ) Able to do translation and editing of 3000 words per day.
2 ) 100 % Quality assurance.
3)  Thorough knowledge of English and Hindi Languages in all respects.
4)  Managing Skills.
5)  Excellent communication and presentation skills.

6)  Good command over all phases of  project.
 7)   Able to work independently.

 8)  Capable of doing the roles of editing, proofreading and technical writing also.

 9) Also done editing of a book named “Idla” written by Mr. Alok Sharma. 

Specialized Areas –
1 ) Advertising
2) Websites and Softwares 
3) Technical
4) Academic
5) Media
6) Legal

7) Official correspondence 

Tools Expertise :

1) Microsoft Loc Studio   2) Microsoft Helium  3) SDL Trados  4) SDL Passolo 5) Alchemy Catalyst  6) Omega T   7) Idiom Worldserver  8) Logoport   9) D-Localizer 10) Poedit   11)   Fortis  12) SDLX   13) Wordfast

Familiar fonts :   Mangal and Kruti dev. 




Major Projects accomplished :


1)  Microsoft  2)  Google 3)  Yahoo 4)  IBM 5)  MSN 6)  Oracle 7)  Nokia

8)   SDL 9)  Samsung 10)  Motorola 11)  Cox & Kings 12)  Make my Trip

13)  Ezeego 14)  Bharat Matrimony 15)  Shaadi.com 16) You Tube.com
17)  Harry Potter – II 

Computer Proficiency :-

	Course Name
	Year of Passing

	Grade


	Institute

	Certificate Course
	   2000


	   “A”
	AISECT, Dewas

	Certificate Course in Office Automation
	     2004
	   “A”

	SDIIT, Bairagarh


Academic Work Experience in CBSE affiliated schools : Five years

	  Name of Schools
	Designation
	   Year
	Name of Subjects

	 B.C.M. H.S. School, Dewas
	Teacher
	 01.07.03 - 30.06.04
	 English & Hindi 


	 Central School, Dewas 

	T.G.T. English (contractual)
	24.08.05 - 30.09.05
	 English

	 Agrawal Junior College, Dewas
	 Teacher
	 26.10.05 - 28.02.06
	 English & Hindi 



	M.G.M. Mission School, Dewas
	  Teacher
	 01.06.06 - 29.02.08
	 English & Hindi 



