Pensinee 
Fuangfoowongrhat 

4 Soi 30 Prueksachat village
Ramkamhaeng 118 Road, Sapansoong 

Sapansoong, Bangkok 10240

Tel 089-488-7995, 0-23738174
E-mail address: pensinee@hotmail.com

Objective: Position as a freelance translator in the well-organized firm. 
Summary of Qualification 

· Work well under dynamic environment and enjoy challenging projects.

· Be responsible for the job assigned and pay attention to the work all the time.

· Equally effective working independently or collaboratively.

Relevant skills and experience 

· Be a freelance translator for Ansh Intertrade Private Limited (November 2016 – Now)

· Be a transcriptionist for Home run consulting company. (July 2012- Now) 

· Be a freelance translator for One Stop Service Visa & Translation center (February 2012 – Now)

· Be a transcriptionist for MKT and Market plus magazine.

· Position as a volunteer translator (A dry magazine) 

· Help a teacher in translating text book about managing a small business. (July, 2011- May 2012)

· Position as a freelance translator (Project Sawasdee) Andovar Pte.,ltd. 

· Position as a sale executive in the event organizer named “Biggest planner marketing” (October 2006 - November 2006)     
· Acquire new customer by presenting the reference of work for and asking the detail of work the customer would like to do and try to close the sale.

· Coordinate with the team in organizing the event as a staff to make the event flow smoothly.

· Position as a Research assistant for Somapa group and the teacher assistant at Thammasat University. June 1,2007- December 2008
· Find the information about many business in order that the customer can use information to make an investment and operation decision.

· Check the examination paper and score it according to the solution provided.

· Position as a PR officer trainee at Media transasia.

July 2006-August, 2006 

· Contact the committee and participants for the Seventeen Ambassador contest for participating in the event and scheduling for the competition.

· Prepare the script for the MC in the event of “4th year Seventeen Anniversary”

· Take care of the booth “Win it” when the customer would exchange the coupon for premium after playing games. 

· Do data analysis for marketing research project using SPSS.

· Position as a client relationship and credit officer at UOB leasing.  

November 14,2005 – January 31, 2006

· Interview customers for information for doing credit analysis. 

· For leasing customers, do the projection for the customer’s financial position and ability to pay according to the business activities of the customers. It’s important to check the customer’s credit from supplier, and check whether the company has potential customers, how much for their order and capacity of the company to service its customers by delivering the product on time and the company’s production capacity to produce according to the customer’s need. We have to consider the risk concerning with the company. 

· For factoring customers, we analyse financial statement of the customers and financial statement of customer’s customer in order that they can payback for the invoice. After that we study the customer’s industry analysis and present the board for the credit approval. 

· Keep contact with customers after credit approval. 

· Position as an interviewer at Quality research co.ltd. September 9, – October 31,2005

· Field study for the questionnaire, in depth interview for PTT project.

· In depth interview for DTAC project, international roaming service. 

· Summarize the information in the research to prepare for coding.

· Position as a teacher assistant. April 1, 2005 – August 30, 2005

· Help the teacher in doing the manual for the operation research subject. (Mahidol teacher)
· Help the teacher in the research thing, it is about the satisfaction of employer to the graduated students. I have to do the literature review, develop the hypothesis and do the questionaire design. (Thammasat Teacher)
· Field study for the questionaire, in depth interview. 
· Position as the sale representative at The nation. Year 2002

· Direct sale for membership subscription of newspapers, magazine, etc. 

· Do the booth sale in the book fair for the membership subscription.

· Position as the bank officer (loan recovery department) at Bangkok Bank, December 18, 2000 – August 30, 2001 

· Negotiate for the debt repayment of the customer, by analysing customer cash flow. Calculate the payment when adjusting the rate to the normal rate. 

· Deal with customer and find the best solution for the bank and consumer. 

· Position as the marketing representative at Try It Media Co., Ltd. 

October 3, 2000 – December 15, 2000

· Market the products which are the restaurant website and guidebook to promote restaurant 

· Do the event promotion to sell the product and activities to encourage people to come to the booth such as games in pleonchit fair and then we sell books.

· Position as the financial officer, VSC holding Co., Ltd 

January 4,2000 – September 30,2000

· Do the project feasibility for the project whether to building the plant for supplementary food or not. 

· Do financial analysis for the firm and do budget plan.

· Help the team in writing business plan and help analysing the situation of sale figures that the marketing team project according to the marketing plan.

· Job trainee in retail credit card department, HSBC on June 15 – July 15, 1999

Organizing and coordinating skills

· Participate in the ladder to be the millionaire program, June 2005 – October 2005 

· Participate in the SME Project seminar (finance and marketing classes), Technology and Promotion Association (Thailand –Japan),  February 2001 – July 2001

· Participate in the SME Seminar, Rachamongkol institute of technology

· Worked as a cheer staff in high school and code staff at Thammasat University in traditional football game.

· Member of Finance and Banking club, Thammasat University 

· Worked as the broker at the Accounting Academic fair, Thammasat University 

· Worked as the PR staff at the cultural zone, Asian games 

Language and computer skills 

· Capable of communicating in English, TOEIC score of 795  

· Capable of operating PC program such as Microsoft office: word, excel, powerpoint

· Capable of using the SPSS program.

Education 
2012- Now Continuing study at Ramkamhaeng University, majoring in English, minoring in 

     advertising and public relation. 

2003-2005 MM, majoring in marketing, College of Management Mahidol University 

1995-1999 BBA (international program), majoring in finance, Thammasat University

1989-1995 High School Diploma, Triam Udom Suksa Pattanakarn School

1981-1989 Primary school, St. Joseph Tippawan school  

4 Soi 30 Prueksachat village
Ramkamhaeng 118 Road

Sapansoong Sapansoong

Bangkok 10240






June 9, 2017
Dear sir or madam,

According to the opportunity provided, I would like to participate in the part of your company as the freelance translator and hope we would work well together as a team. My specialization is marketing, advertising, brochure, business, travel and books about life management. 
If you are interested, I can be contacted at the contact information in the enclosed resume. Thank you for your kind consideration. 






   Sincerely yours





Pensinee 
Fuangfoowongrhat

