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Experience in the translation of English into Spanish and Spanish into English languages
STUDIES
· Follow-up Course taught by Sworn Translator Alma Morales Bonilla (2007/2008) 

· Professional Translator.  Exam to obtain the Title and Legal Registration as Sworn Translator in Guatemala:  Registry number: 289052003.  (May 2003)
· Professional Translations
Preparatory Course for the Legal Translation Exam given by the Ministry of Education, to obtain the title of Sworn Translator authorized by the Government of Guatemala (1998-1999)
· Poole Trennert School
Executive Bilingual Secretary (1986)

· American School of Guatemala
Bachillerato en Ciencias y Letras [equivalent to a High School Diploma] (1981-1985)

· American School of Guatemala   
Grade School (1973-1980)

OTHER STUDIES AND COURSES
· Universidad Francisco Marroquín

Interior Decorating (1995)

· Instituto de Estudios Superiores (IFES)

Fashion Design (1986)

· Göethe Institut – Schwaebisch Hall, Germany
Exchange Student to learn the German language (1985)

WORK EXPERIENCE
1998 -  : Below you will find a brief description of some of the main areas in which I have had the opportunity to prepare general subject and sworn translations:
Law Firms: Agreements and contracts, powers of attorney, bonds, trademark registrations, any type of certificates, invoices, divorce decrees, police records, home studies, identification documents, documents in general.

Bank and Financial Services: MS Power Point Presentations and in general, description of financial products and services, contacts, manuals, catalogs and flyers, documents in general.

IT Companies: Product description, bids, manuals, catalogs and flyers, specialized articles, documents in general.

Private Companies: Export/import area, contracts, letters of credit, MS Power Point presentations and in general, manuals, catalogs and flyers, bonds, invoices, websites, specialized articles, documents in general.

Public Entities: Legal documents, MS Power Point presentations and in general, manuals, catalogs and flyers, websites, contracts, bids, documents in general.

Non-governmental organizations (NGOs): Projects, reports, manuals, catalogs and flyers, documents in general.

Universities and Foundations: MS Power Point presentations and in general, manuals, catalogs and flyers, curricula, documents in general.

1992 – 1999:  Clark Tours de Guatemala.  I was in charge of Accounts Receivable Department in the Inbound Services Area.
1987 – 1992:  Clark Tours de Guatemala.  My position was that of Executive Secretary for the Inbound Services Director.
ASSOCIATIONS
ATA Member (American Translators Association) 2000-2015
CAT TOOLS USED

Trados 
PROFESSIONAL AND PERSONAL REFERENCES
If you wish to check my professional and personal references, I will gladly send you a list of contacts.

