Curriculum  Vitae
Name : OMAR  AL ARABI  HASSAN                                                 Job Title:    Senior  Bilingual    Translator  ,localizer & Proofreader 
	Profile Summary
	Multi-skilled, reliable and talented Translator, Localizer and Proofreader with proven ability to translate written documents from the source language to the target language. Quick learner who can absorb new ideas and can communicate clearly and effectively with people from all social and professional background. Well mannered and fully aware of diversity and multicultural issues. Flexible in the ability to adapt to challenges when they arise in the same time remaining aware of professional roles & contexts.

	Objectives 
	Seeking to work as Translator and Localizer   for a reputed and value- driven organization that offers great opportunities for career development and progression.

	Work Experience

Job Responsibilities


	01/2014- Present              Saudi Binladin Group                     Makkah –KSA

Senior Translator 

Working as Senior Translator performing the following tasks and duties :
· Read original materials/documents and rewrite them in the targeted language; ensuring the content, meaning and intention of the original/source text is retained in the translation. 
· Draft and rephrase legal documents such as contracts, notices and correspondence. 
Ensure correct grammar, punctuation or spelling of all materials. 
· Identify and resolve any conflicts related to the meanings of words, phrases or concepts when translating between languages. 
· Proofread, revise and edit final translated versions; ensuring that technical terms and terminology remain consistent throughout the translation. 
· Refer to reference materials such as dictionaries, thesauruses, encyclopaedias, etc. to find the best word/terminology equivalents and ensure translation accuracy. 
Compile terminology and information about the content and context of information to be translated, including technical terms such as legal or medical material. 
· Use the internet and email to research legal, technical, and scientific phraseology to determine correct translations, and as tools throughout the entire translation process. 
· Liaise with personnel and staff to discuss translation requirements and any unclear points.
· Follow ethical codes that protect the confidentiality of information.
· Perform other administrative support duties. 

	Job Responsibilities

Job Responsibilities

Education 
	2008-2013                 Al Salim Translation Office      Riyadh – KSA
Senior Translator, Localizer &Proofreader   

Through working as Senior Translator, Editor & Localizer in one of the biggest accredited translation centres in Saudi Arabia, I served  high-profile  and multinational companies and organizations working in various industries including, but not limited to, the following companies :

Industry

Company /Organization Name

Information Technology

Microsoft Arabia, Integrated Telecom, Mobily& NEC SA.

Healthcare& Medical Services
King Faisal Specialist Hospital & Research Centre, KFMC.

Energy, Oil & Gas 
Saudi Aramco, Veolia 
Construction& Civil Engineering 
Parsons Corp., Al Rashad Co., Al Araab Co.
Defence& Military       
EADS, Thales Group& DynCorp. International
Consultancies 
Deloitte & Touch, KPMG and SPS 


	
	2005-2007       Ministry of Defense Languages Institute          
Cairo-Egypt

First lieutenant &Translator 

· Assigned by Egyptian Armed Forces during my military service to work as first lieutenant & translator at Armed Force Language Institute to provide translation services in   military, political, legal and technical fields.

	
	· B.A., English Literature & Translation.
· Military Course of Reservist Officers, Session No.128.

 Graduation Rank: First Lieutenant. 

	Language Skills

	Language 

Level 

Arabic 

Mother Tongue
English
German 
Expert
Beginner 


	Technical Skills
	-Good command in MS Office Applications & Internet Surfing.  

- Data Entry &Typing skills (typing rate: 50 word per minute).

	Personal Skills
	· Self-motivated, ambitious and eager to acquire new skills.

· Ability to work under pressure. 

· Ability to perform multiple tasks and functions to meet critical deadlines. 

· Permanent desire to develop professional capabilities & competencies. 

· Ability to adapt to major changes in work tasks or in the work environment. 
· Ability to develop collaborative relationships and use them to achieve work goals. 
· Ability to take prompt action to accomplish objectives, even going beyond what is required.
·  Ability to manage one’s time and resources effectively to ensure that work is completed efficiently. 
· Strong sense of responsibility and initiative in a wide range of work situations. 

	Personal information 
	DOB : 26/09/1979

Address : Mecca , Saudi Arabia 

Nationality : Egyptian 

Marital Status : Married

	Contacts 
	Mobile # +966533540644

E-mail: omararabi2002@yahoo.com


