OLGA KUZNETSOVA
E-mail: orla90@inbox.ru
Date of Birth: 02/23/1990
Objective: to find freelance Translation Russian<->English work; 
EDUCATION 
· 2007-2012 Irkutsk State Linguistic University;
Department: English (the first foreign language - English, the second foreign language - German);
Specialty: Theoretical and Applied Linguistics;
Qualification: Linguist (graduated with honours).
· September 2009 - February 2010, Zittau / Görlitz University of Applied Sciences (Germany). Interpreter courses: English ( German.
Language skills: 
· English - Advanced

· German – B2. 
· Scope of translated texts: construction, education, tourism / recreation, agriculture, business / commerce (general), computers (general), fashion / textiles / clothing, forestry / wood / timber, general, geography, it / e-commerce / internet, law (general), linguistics.
WORK EXPERIENCE
· April 2014 – present, Sibexpocentre OJSC International Exhibition Complex, the city of Irkutsk 

Company Profile: holding exhibition, congress and exhibition events with participation of foreign partners (People's Republic of China, the Federal Republic of Germany, Republic of India, the Republic of Korea, Mongolia, etc.);   
Position: 

April 2014 – December 2015 - leading specialist-translator;

January 2016 - present - chief specialist-translator;

· Job Duties:
· Preparation of necessary entry and exit documents for foreign partners in English, German and Russian;

· Pre-contractual and contractual negotiations with foreign partners (both in oral (phone calls, real-life communication) and written forms);  

· Preparation of contracts for foreign partners (in English, German and Russian); 
· Translation of business correspondence and financial-accounting documentation (electronic letters, faxes, invoices, checks, etc.)

· Translation of news (press releases of the exhibitions, post-releases, results, etc.)
· Preparation and imposition of advertising materials for foreign partners in English and German;

· Preparation of necessary presentation materials for meetings and negotiations with foreign partners;

· Performance of consecutive interpretation during negotiations of foreign partners with the management of the enterprise.
Scopes of exhibitions which are translated into English:
· Education;

· Beauty industry;

· Tourism, rest;

· Transport;

· Food;

· Construction;

· Health care;

· Power;

· Real estate

· Textiles, clothes and others.
· August, 2013 – present, English tutor.

