Olga Grishina    
390039, Russian Federation, Ryazan,
International St. 11, apt.40
Tel. mobile: +7-920-992-81-99

E-mail: olga.sbw@gmail.com
Date of Birth: June 19, 1988
Education:
· 2005-2010
Ryazan State University named for S.Esenin
Work Experience:
· 2010-2011
working as a specialist of  administrative department in Toyota Company, Ryazan.
Responsibilities: documentation drawing up and documentation translation (Eng-Rus, Rus-Eng). 
· 2011 to present
working as import specialist in furniture factory Home Collection, Ryazan.
Responsibilities:  Suppliers search, contracts conclusion, reliability for custom clearance process, documentation translation (Eng-Rus, Rus-Eng, German-Rus).       
Computing Skills:
 MS Word, MS PowerPoint, MS Excel, TRADOS,  Internet (all popular browsers ), skills of handing multimedia files

Language:
English and German – fluent
Italian- basis
Personal information:
Russian native speaker,  communicative, hardworking, willing to travel. 
Additional information:
Driving license, foreign passport. 
I have taken part in many different projects as an interpreter and translator, such as goods purchase for childish shops and technology examination for optic fiber production.   
Besides, I helped some foreign companies to sell their goods in the territory of Russia.

I also worked at exhibitions as an interpreter in China.
Hobbies:
Reading, foreign languages, sport
