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PERSONAL INFORMATION Olga Cassar 

 

Shamal Court Flat 2, Triq Is-Seneskalk, NXR1235 Naxxar (Malta) 

+356 79777111    

olga.cassar@gmail.com 

https://www.linkedin.com/in/olga-cassar-226460159 

Skype olga.colin  

Date of birth 03/07/1976 | Nationality Russian, Maltese 

PREFERRED JOB Linguistic Services Provider

WORK EXPERIENCE

02/2008–Present Freelance Translator / Proofreader / Editor / LQA
ITI Europe Ltd., Moscow (Russia) 
www.iti.ru 

▪ Translation / proofreading / editing (EN→RU / DE→RU / RU→EN) of documentation

▪ Localization of software /websites / marketing materials, including Microsoft, eBay, PayPal, Oracle, 
Adobe, Aspen, etc. projects

▪ Language Quality Assurance services (LQA) ― independent review of third-party translations in 
order to assure quality

▪ MTPE

▪ Compilation of project-specific glossaries

▪ Monolingual proofreading

Business or sector Translation / Localization / DTP / MTPE 

12/2009–Present Freelance Translator / Editor / Proofreader / LQA
Media Consulta International Ltd., Birkirkara (Malta) 
www.mctranslate.eu 

▪ Translation / proofreading / editing / LQA of documents (RU→EN / EN→RU / DE→RU / DE→EN)

▪ Translation of identification and other personal documents as part of MIIP Program application 
packages for Identity Malta

▪ Localization of various software for the Russian market

▪ Transcription

Business or sector Advertising / Public Relations / Translation 

01/2015–Present Freelance Translator
Technetics Group (EnPro Industries Inc.), Columbia, SC (USA) 
http://www.technetics.com/ 

▪ Translation of website materials (EN→RU)

▪ Translation and typesetting of company’s marketing brochures 

Business or sector Manufacture and marketing of industrial sealing products 

02/2013–Present Freelance Translator
GANADO Advocates, Valletta (Malta) 

27/1/20  © European Union, 2002-2019 | http://europass.cedefop.europa.eu  Page 1 / 6 

http://www.technetics.com/
http://www.mctranslate.eu/
http://www.iti.ru/
https://www.linkedin.com/in/olga-cassar-226460159


 Curriculum vitae  Olga Cassar

http://www.ganadoadvocates.com/ 

▪ Translation of legal documents (RU→EN / EN→RU / DE→EN)

▪ Translation of identification and other personal documents as part of MIIP Program application 
packages for Identity Malta

Business or sector Legal advisory services in a wide spectrum of international commercial and 
corporate activities 

03/2015–Present Freelance Translator
Tradocs.MT Limited, Fleur-de-Lys (Malta) 
http://www.tradocsmt.eu/ 

▪ Translation / LQA of documents (RU→EN / EN→RU / DE→EN)

▪ Translation of identification and other personal documents as part of MIIP Program application 
packages for Identity Malta

Business or sector Translation and Interpretation 

03/2015–06/2015 Freelance Translator
Russian Nuclear Community, Moscow (Russia) 
http://www.atomic-energy.ru/ 

▪ Translation of articles for the web portal (EN→RU)

http://www.atomic-energy.ru/articles/2015/04/29/56633  

http://www.atomic-energy.ru/news/2015/04/02/55946  

http://www.atomic-energy.ru/articles/2015/05/22/57088  

Business or sector Nuclear news portal 

12/2007–Present Freelance Translator
"Russian Translator” Agency, Moscow (Russia) 

▪ Translation and editing of documents (RU→EN / EN→RU)

Business or sector Professional translation and linguistic support services 

09/2002–06/2007 Assistant for International Projects and Language Services
Societe des Participations du Commissariat a l’Energie Atomique –AREVA (France), 
Representative Office, Moscow, Moscow (Russia) 

Translation (RU→EN / EN→RU / DE→RU), maintenance, adjustment in layout and LQA of technical 
documentation

▪ Translation of legal documents (RU→EN / EN→RU / DE→RU):      

·    Contractual and formal documents, project communication, protocols, reports, etc.

·    Nuclear simulator customs clearance documents

·    Normative documents of the Russian Federation as relevant for project performance

▪ Technical documentation (RU→EN / EN→RU / DE→RU)  :      

·    Multi-lingual user interfaces and libraries of application software

·    Written and computer-based presentation and work material (contractual, formal, technical 
documents, product/service descriptions)

·    Preparation and translation of technical and formal documents (e.g. support in workshops, 
certification, customs clearance, acceptance tests, etc.)

·    Bilingual project communication, progress and technical reports, project procedures, and quality 
system documents

▪ Interpretation (RU→EN / EN→RU / DE→RU)  :       

·    October, 2005 – Interpretation at negotiations between the representatives of Framatome ANP / 
AREVA NP, Atomtechnoprom and Concern “Rosenergoatom” with the purpose of contract 
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modification

·    October, 2003 – Interpretation during FranceTech Exhibition in EXPO Center, Moscow

·    October, 2003 – Negotiations between Framatome ANP and Concern „Rosenergoatom“, official 
opening of Moscow AREVA office

·    January, 2003 - Negotiations between Framatome ANP, Paris, and GIDROPRESS, Podolsk, 
under the Kozloduy NPP Units 5/6 Modernization Program

October, 2002 – Financing Seminar between Rosenergoatom and representatives of Siemens 
departments, Western Europe

Business or sector Design and construction of nuclear power plants and research reactors, 
engineering, instrumentation & control, modernization, maintenance and repair services, components 
manufacture and supply of nuclear equipment and fuel 

03/2000–09/2007 Translator / Interpreter
Simulation Systems Ltd., Obninsk (Russia) 

▪ Translation (RU→EN / EN→RU / DE→RU), adjustment in layout and quality assurance of   
technical documentation:  

·    Simulator Building: Technical Proposals, Specifications, Man-Machine Interface Manuals, User 
Manuals, System Administrator Manuals, etc.

·    Documentation on Tehran Research Reactor upgrade

·    Documents for Medical Radiological Research Center of the Russian Academy of Medical 
Sciences (Obninsk)

·    Tele-learning Lectures for Gas Turbine Power Plants (under contract with Siemens NDSK/NDSU)

▪ Translation of legal documents:      

·    Contracts for the supply of simulators and methodological provision

·    Normative documents of the Russian Federation as relevant for project performance

·    Participation in the design of the SSL company website 

▪ Interpretation:       

·    July, 2000 – December 2003 – Interpretation at various working or project management meetings 
between the management of the company and participants from Iran, Sweden, China, Germany, 
France, Belgium, etc.

June, 2000 – “Management for Technical Service and Research Business” Course, Obninsk, Russia

Business or sector Applied scientific-research and engineering projects for nuclear engineering 
industry and other high-tech industries 

07/1997–09/1999 Part-time Translator / Interpreter
Beloyarsk Nuclear Power Plant, Zarechny (Russia) 

▪ Translation of technical documentation:      

·    monthly reports on BNPP operation,

·    non-destructive testing of materials,

·    sodium level-meters,

·    decommissioning of nuclear power plants and measures to extend the operating lifetime of the 
reactor

▪ Legal documents:      

·    contracts for the supply of equipment projects under TACIS funds,

·    customs clearance,

·    invoices,

·    paperwork for visa support,

·    business correspondence, etc.

EDUCATION AND TRAINING
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02/2011 Certificate of Proficiency in the Teaching of English as a Foreign 
Language
Ministry of Education, Employment and the Family, EFL Monitoring Board (Malta) 

25/11/2010 English Language Examination (A-Level) for EFL Teaching Permit
Ministry of Education, Employment and the Family, EFL Monitoring Board (Malta) 

06/2009 Teacher of EFL
EASY School of Languages, Valletta (Malta) 

06/1999 Teacher of English, Teacher of German for the Specialty of 
Philology

EQF level 7

Ural State Pedagogical University, Faculty of Foreign Languages, Department of 
English/German Languages, Yekaterinburg (Russia) 

▪ Subjects of General Culture (History of Russia, Philosophy, Sociology, Ethnology, History of 
Religion, Economics, Political Science, Law, Environmental Studies, Russian Language, Latin 
Language, etc.)

▪ Subjects of Medical and Biological Training (Anatomy, Physiology and Hygiene, Safety and 
Protection of People, First Medical Aid, etc.)

▪ Subjects of Psychological and Pedagogical Training (Developmental/Social/Educational 
Psychology, Special Psychology and Correction Pedagogies, Pedagogical Diagnostics, Foreign 
Language Teaching Methodology, etc.)

▪ Subjects of Special Training (Theoretical & Practical Phonetics, Lexicology, Theoretical Grammar, 
Stylistics, History of English Language, Translation Theory, Practical Courses of Foreign 
Languages (English and German), etc.)

09/10/2000–13/10/2000 Certificate of on-the-job-training interpretation and translation for the
Course C 441 Simulator Training for Combined Cycle Plants
Siemens AG, Power Generation Group (KWU), Training Centre in Offenbach (Germany) 

11/09/2000–22/09/2000 Certificate of on-the-job-training interpretation and translation for the
Course C 542 Electrical Maintenance
Siemens AG, Power Generation Group (KWU), Training Centre in Erlangen (Germany) 

26/06/2000–30/06/2000 Certificate of interpretation services for the Course CM 101 
Management for Technical Service and Research Business
Siemens AG, Power Generation Group (KWU), ZIPK Obninsk (Russia) 

PERSONAL SKILLS

Mother tongue(s) Russian, English (near-native)

Foreign language(s) UNDERSTANDING SPEAKING WRITING

Listening Reading Spoken interaction Spoken production

German B1 C2 A2 A2 A2

Levels: A1 and A2: Basic user - B1 and B2: Independent user - C1 and C2: Proficient user
Common European Framework of Reference for Languages 

Communication skills ▪ excellent verbal and written communication skills gained through managing client relationships
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▪ friendly, polite, respectful, open-minded

▪ team-work: collaboration, positive attitude, problem-solving, conflict management

▪ reliability and accountability

Organisational / managerial skills ▪ workflow analysis, prioritization, and planning (able to handle several projects simultaneously and 
within the set deadline)

▪ attention to detail (accurate, patient, dedicated to my job)

▪ good time management skills (strict adherence to deadlines)

▪ able to handle tight and stressful deadlines while maintaining high standards of work

Job-related skills ·       Official sworn translator registered with the Legalization Department of the Ministry for 
Foreign Affairs and Trade Promotion of Malta and the Embassy of the Russian Federation in 
the Republic of Malta (own stamp and authority to sign translations for further legalization)

·       Methodology and organization of a foreign language teaching process and environment

·       Professional qualified interpretation/translation/editing/ proofreading, translation theory, transfer 
procedures, cognition and methods

·       Quality Assurance procedures, own methods of terminology research using Google and other 
search engines 

·       Transcreation

·       Web communication

·       Professional Machine Translation Post-Editing (MTPE) services

·       Experience in search engine evaluation

·       Compilation of project-specific glossaries

I specialize in the following fields and topics:  

·       Nuclear industry and power generation, nuclear waste, nuclear reactors and equipment, nuclear 
safety, decommissioning, alternative energy sources, etc.

·       Life Sciences: pharmaceuticals, clinical trials, informed consent forms, package inserts, 
protocols, etc.

·       Medical translation

·       Website and software localization

·       Legal and contracts

·       Corporate documents

·       General business

·       Marketing and advertising

·       Personal documents

·       Food and dining, hotels and tourism

·       Psychology (clinical, educational, developmental, etc.)

Digital skills SELF-ASSESSMENT

Information
processing

Communication
Content
creation

Safety
Problem-
solving

Proficient user Proficient user Proficient user Independent user Proficient user

Digital skills - Self-assessment grid 

·       Experience working with graphics files (CorelXara, AdobePhotoshop, Metacreations Painter, 
Microsoft PowerPoint, Macromedia Authorware, Micrografx Designer, etc.)

·       Excellent command of Translation Memory programs (SDL TRADOS, SDL TRADOS Studio, 
SDL Passolo, Translation Workspace, Translation Workspace XLIFF Editor, Idiom WorldServer 
Desktop Workbench, Wordfast, iOmegaT, XTM Cloud TMS, etc.)
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·       Web-technology, advanced Internet user

Driving licence B1, B
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   ECV 2019-05-21T10:06:24.827Z 2020-01-27T06:51:46.012Z V3.4 EWA Europass CV true                          Olga Cassar    Shamal Court Flat 2, Triq Is-Seneskalk NXR1235 Naxxar  MT Malta  olga.cassar@gmail.com   +356 79777111  mobile Mobile   https://www.linkedin.com/in/olga-cassar-226460159   olga.colin  Skype     RU Russian  MT Maltese  image/jpeg /9j/4AAQSkZJRgABAgAAAQABAAD/2wBDAAgGBgcGBQgHBwcJCQgKDBQNDAsLDBkSEw8UHRofHh0a        preferred_job PREFERRED JOB  1a07bd7d-2e1d-4930-a84a-1a442b8f2a44 Linguistic Services Provider     true  Freelance Translator / Proofreader / Editor / LQA <ul><li><em>Translation / proofreading / editing</em> (EN→RU / DE→RU / RU→EN) of documentation</li><li><em>Localization of software /websites / marketing materials</em>, including Microsoft, eBay, PayPal, Oracle, Adobe, Aspen, etc. projects</li><li><em>Language Quality Assurance services (LQA)</em> ― independent review of third-party translations in order to assure quality</li><li><em>MTPE</em></li><li><em>Compilation of project-specific glossaries</em></li><li><em>Monolingual proofreading</em></li></ul>  ITI Europe Ltd.    Moscow  RU Russia  www.iti.ru  business  Translation / Localization / DTP / MTPE    true  Freelance Translator / Editor / Proofreader / LQA <ul><li><em>Translation / proofreading / </em><em>editing / LQA </em>of documents (RU→EN / EN→RU / DE→RU / DE→EN)</li><li><em>Translation of identification and other personal documents</em><em> </em><em>as part of MIIP Program application packages for Identity Malta</em></li><li><em>Localization</em> of <em>various software for the Russian market</em></li><li><em>Transcription</em></li></ul>  Media Consulta International Ltd.    Birkirkara  MT Malta  www.mctranslate.eu  business  Advertising / Public Relations / Translation    true  Freelance Translator <ul><li><em>Translation of website materials</em> (EN→RU)</li><li><em>Translation and typesetting of company’s marketing brochures</em> </li></ul>  Technetics Group (EnPro Industries Inc.)    Columbia, SC  USA  http://www.technetics.com/  business  Manufacture and marketing of industrial sealing products    true  Freelance Translator <ul><li><em>Translation of legal documents</em> (RU→EN / EN→RU / DE→EN)</li><li><em>Translation of identification and other personal documents as part of MIIP Program application packages for Identity Malta</em></li></ul>  GANADO Advocates    Valletta  MT Malta  http://www.ganadoadvocates.com/  business  Legal advisory services in a wide spectrum of international commercial and corporate activities    true  Freelance Translator <ul><li><em>Translation / LQA of documents</em> (RU→EN / EN→RU / DE→EN)</li><li><em>Translation of identification and other personal documents as part of MIIP Program application packages for Identity Malta</em></li></ul>  Tradocs.MT Limited    Fleur-de-Lys  MT Malta  http://www.tradocsmt.eu/  business  Translation and Interpretation     false  Freelance Translator <ul><li><em>Translation of articles for the web portal </em>(EN→RU)</li></ul><p><a href="http://www.atomic-energy.ru/articles/2015/04/29/56633" rel="nofollow">http://www.atomic-energy.ru/articles/2015/04/29/56633</a></p><p><a href="http://www.atomic-energy.ru/news/2015/04/02/55946" rel="nofollow">http://www.atomic-energy.ru/news/2015/04/02/55946</a></p><p><a href="http://www.atomic-energy.ru/articles/2015/05/22/57088" rel="nofollow">http://www.atomic-energy.ru/articles/2015/05/22/57088</a></p>  Russian Nuclear Community    Moscow  RU Russia  http://www.atomic-energy.ru/  business  Nuclear news portal    true  Freelance Translator <ul><li><em>Translation and editing of documents</em> (RU→EN / EN→RU)</li></ul>  "Russian Translator” Agency    Moscow  RU Russia  Professional translation and linguistic support services     false  Assistant for International Projects and Language Services <p>Translation (RU→EN / EN→RU / DE→RU), maintenance, adjustment in layout and LQA of technical documentation</p><ul><li><u>Translation of legal documents (RU→EN / EN→RU / DE→RU):</u></li></ul><p>·    Contractual and formal documents, project communication, protocols, reports, etc.</p><p>·    Nuclear simulator customs clearance documents</p><p>·    Normative documents of the Russian Federation as relevant for project performance</p><ul><li><u>Technical documentation (RU→EN / EN→RU / DE→RU)</u><u>:</u></li></ul><p>·    Multi-lingual user interfaces and libraries of application software</p><p>·    Written and computer-based presentation and work material (contractual, formal, technical documents, product/service descriptions)</p><p>·    Preparation and translation of technical and formal documents (e.g. support in workshops, certification, customs clearance, acceptance tests, etc.)</p><p>·    Bilingual project communication, progress and technical reports, project procedures, and quality system documents</p><ul><li><u>Interpretation (RU→EN / EN→RU / DE→RU): </u></li></ul><p>·    October, 2005 – Interpretation at negotiations between the representatives of Framatome ANP / AREVA NP, Atomtechnoprom and Concern “Rosenergoatom” with the purpose of contract modification</p><p>·    October, 2003 – Interpretation during FranceTech Exhibition in EXPO Center, Moscow</p><p>·    October, 2003 – Negotiations between Framatome ANP and Concern „Rosenergoatom“, official opening of Moscow AREVA office</p><p>·    January, 2003 - Negotiations between Framatome ANP, Paris, and GIDROPRESS, Podolsk, under the Kozloduy NPP Units 5/6 Modernization Program</p><p>October, 2002 – Financing Seminar between Rosenergoatom and representatives of Siemens departments, Western Europe</p>  Societe des Participations du Commissariat a l’Energie Atomique –AREVA (France), Representative Office, Moscow    Moscow  RU Russia  Design and construction of nuclear power plants and research reactors, engineering, instrumentation & control, modernization, maintenance and repair services, components manufacture and supply of nuclear equipment and fuel     false  Translator / Interpreter <ul><li><u>Translation (RU→EN / EN→RU / DE→RU), adjustment in layout and quality assurance of technical documentation:</u></li></ul><p>·    Simulator Building: Technical Proposals, Specifications, Man-Machine Interface Manuals, User Manuals, System Administrator Manuals, etc.</p><p>·    Documentation on Tehran Research Reactor upgrade</p><p>·    Documents for Medical Radiological Research Center of the Russian Academy of Medical Sciences (Obninsk)</p><p>·    Tele-learning Lectures for Gas Turbine Power Plants (under contract with Siemens NDSK/NDSU)</p><ul><li><u>Translation of legal documents:</u></li></ul><p>·    Contracts for the supply of simulators and methodological provision</p><p>·    Normative documents of the Russian Federation as relevant for project performance</p><p>·    Participation in the design of the SSL company website </p><ul><li><u>Interpretation: </u></li></ul><p>·    July, 2000 – December 2003 – Interpretation at various working or project management meetings between the management of the company and participants from Iran, Sweden, China, Germany, France, Belgium, etc.</p><p>June, 2000 – “Management for Technical Service and Research Business” Course, Obninsk, Russia</p>  Simulation Systems Ltd.    Obninsk  RU Russia  Applied scientific-research and engineering projects for nuclear engineering industry and other high-tech industries     false  Part-time Translator / Interpreter <ul><li><u>Translation of technical documentation:</u></li></ul><p>·    monthly reports on BNPP operation,</p><p>·    non-destructive testing of materials,</p><p>·    sodium level-meters,</p><p>·    decommissioning of nuclear power plants and measures to extend the operating lifetime of the reactor</p><ul><li><u>Legal documents:</u></li></ul><p>·    contracts for the supply of equipment projects under TACIS funds,</p><p>·    customs clearance,</p><p>·    invoices,</p><p>·    paperwork for visa support,</p><p>·    business correspondence, etc.</p>  Beloyarsk Nuclear Power Plant    Zarechny  RU Russia     false Certificate of Proficiency in the Teaching of English as a Foreign Language  Ministry of Education, Employment and the Family, EFL Monitoring Board     MT Malta    false English Language Examination (A-Level) for EFL Teaching Permit  Ministry of Education, Employment and the Family, EFL Monitoring Board     MT Malta    false Teacher of EFL  EASY School of Languages    Valletta  MT Malta    false Teacher of English, Teacher of German for the Specialty of Philology <ul><li>Subjects of General Culture (History of Russia, Philosophy, Sociology, Ethnology, History of Religion, Economics, Political Science, Law, Environmental Studies, Russian Language, Latin Language, etc.)</li><li>Subjects of Medical and Biological Training (Anatomy, Physiology and Hygiene, Safety and Protection of People, First Medical Aid, etc.)</li><li>Subjects of Psychological and Pedagogical Training (Developmental/Social/Educational Psychology, Special Psychology and Correction Pedagogies, Pedagogical Diagnostics, Foreign Language Teaching Methodology, etc.)</li><li>Subjects of Special Training (Theoretical &amp; Practical Phonetics, Lexicology, Theoretical Grammar, Stylistics, History of English Language, Translation Theory, Practical Courses of Foreign Languages (English and German), etc.)</li></ul>  Ural State Pedagogical University,  Faculty of Foreign Languages,  Department of English/German Languages    Yekaterinburg  RU Russia  7 EQF level 7     false Certificate of on-the-job-training interpretation and translation for the Course C 441 Simulator Training for Combined Cycle Plants  Siemens AG, Power Generation Group (KWU), Training Centre in Offenbach     DE Germany     false Certificate of on-the-job-training interpretation and translation for the Course C 542 Electrical Maintenance  Siemens AG, Power Generation Group (KWU), Training Centre in Erlangen     DE Germany     false Certificate of interpretation services for the Course CM 101 Management for Technical Service and Research Business  Siemens AG, Power Generation Group (KWU), ZIPK Obninsk     RU Russia      ru Russian   English (near-native)    de German  B1 C2 A2 A2 A2  <ul><li>excellent verbal and written communication skills gained through managing client relationships</li><li>friendly, polite, respectful, open-minded</li><li>team-work: collaboration, positive attitude, problem-solving, conflict management</li><li>reliability and accountability</li></ul>  <ul><li>workflow analysis, prioritization, and planning (able to handle several projects simultaneously and within the set deadline)</li><li>attention to detail (accurate, patient, dedicated to my job)</li><li>good time management skills (strict adherence to deadlines)</li><li>able to handle tight and stressful deadlines while maintaining high standards of work</li></ul>  <p>·       <strong>Official sworn translator registered with the Legalization Department of the Ministry for Foreign Affairs and Trade Promotion of Malta and the Embassy of the Russian Federation in the Republic of Malta (own stamp and authority to sign translations for further legalization)</strong></p><p>·       Methodology and organization of a foreign language teaching process and environment</p><p>·       Professional qualified interpretation/translation/editing/ proofreading, translation theory, transfer procedures, cognition and methods</p><p>·       Quality Assurance procedures, own methods of terminology research using Google and other search engines </p><p>·       Transcreation</p><p>·       Web communication</p><p>·       Professional Machine Translation Post-Editing (MTPE) services</p><p>·       Experience in search engine evaluation</p><p>·       Compilation of project-specific glossaries</p><p><u><strong>I specialize in the following fields and topics:</strong></u></p><p>·       Nuclear industry and power generation, nuclear waste, nuclear reactors and equipment, nuclear safety, decommissioning, alternative energy sources, etc.</p><p>·       Life Sciences: pharmaceuticals, clinical trials, informed consent forms, package inserts, protocols, etc.</p><p>·       Medical translation</p><p>·       Website and software localization</p><p>·       Legal and contracts</p><p>·       Corporate documents</p><p>·       General business</p><p>·       Marketing and advertising</p><p>·       Personal documents</p><p>·       Food and dining, hotels and tourism</p><p>·       Psychology (clinical, educational, developmental, etc.)</p>  <p>·       Experience working with graphics files (CorelXara, AdobePhotoshop, Metacreations Painter, Microsoft PowerPoint, Macromedia Authorware, Micrografx Designer, etc.)</p><p>·       Excellent command of Translation Memory programs (SDL TRADOS, SDL TRADOS Studio, SDL Passolo, Translation Workspace, Translation Workspace XLIFF Editor, Idiom WorldServer Desktop Workbench, Wordfast, iOmegaT, XTM Cloud TMS, etc.)</p><p>·       Web-technology, advanced Internet user</p>  C C C B C   B1 B 

