	

	0678723086 • woodnk@gmail.com

	     Elena Vertiporokh
About myself

	
	· Date of birth: 27/04/1983
· Marital status: Married
· Prior contact: mob. +38 0678723086

	Position pretended 

	
	 Administrator. Manger. Assistant administrator. Interpreter.

	Objective

	
	to secure a position with a well-established organization with a stable environment that will  lead to a lasting relationship in the field of human relations, staff recruitment and customers’ service, to be a part of  a dynamic team where hard work & sincerity are appreciated.

	Education

	
	Cherkasy National university named after Bogdan Khmelnytsky,Ukraine 09/2000-04/2005

Linguist of English language and literature, Master’s degree.

	Professional skills

	
	•
Computer/technical skills – user level (MS Word, Excel, PowerPoint, Internet search etc.), medium typing speed (Russian 54 wpm, English 35 wpm).

•
Language ability - Ukrainian, Russian – Proficiency level; English - Upper-Intermediate level; Hungarian – Intermediate level;  German, Finnish – Beginner level.

	Work experience

	
	CANADEM (Canada,Ukraine)                                                                                10/2012
Interpreter

Interpreting for Canadian observers during the parliamentary elections in Ukraine.

American missioneries                                                    (Ukraine)                                                           03/2003-05/2005
Interpreter

Interpreting for American missionaries (translation of lectures and discussions for the audience during 2 years), and also experience of teaching them Russian for 1 year.

Balakleya secondary school                                               (Ukraine)                                                     09/2001-08/2013
Teacher of English

Teaching children from 1st to 9th grades English language and literature.

Private Enterpreneur                                                                                 09/2013-01/2014
Recruitment manager

· Experience of interviewing people for a company’s  vacancies.

	Personal traits

	
	I have high communicative and organization skills, can learn quickly and easily. Team work suits me well. You can rely on my keeping to a corporate ethics. I possess such qualities as responsibility, punctuality and stress  tolerance. 


