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	PERSONAL INFORMATION
	Oana Monica Tegzes

	

	
	[image: image5.png]
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 oanategzes@gmail.com 

	
	Skype oana_tegzes

	
	Sex F | Date of birth 25/03/1980 | Nationality Romanian 


	JOB APPLIED FOR


	English >< Italian ><Romanian translator 


	WORK EXPERIENCE
	[image: image2.png]


 

	2014 – present 

                                   2012 – 2015

2011 – 2012 

2006 – 2014 

2006 – 2013 
	English >< Italian ><Romanian translator 

	
	

	
	Private individuals, Romanian and foreign companies and state institutions 
Translating scientific, technical, commercial, literary, legal and educational documents.

	
	Business or sector Translation, Education and Training.

Part-time Italian translator/interpreter

Italian translator and interpreter in SOP HRD Project/111/4.1/S/102732; SC Vecom SRL
Translating payroll documents, courses, activity reports, timesheets, invoices, minutes, newsletters; Conference interpreting.
Business or sector Translation and Interpreting
Short-term expert responsible for vocational guidance 

SOP HRD Project /90/2.1/S/59295 "School to Work Transition"
”Mihai Viteazul” Technological High School, Zalau, Salaj, Romania

Helping students to identify their own talents, strengths and weaknesses, family expectations and national requirements to sort out the personal relevance of the educational and vocational options available;

Business or sector Education and Training

Part-time Italian and English translator 

English/Italian/Romanian teacher 

Private individuals, Romanian and foreign companies and state institutions 
Translating scientific, technical, commercial, literary, legal and educational documents.
Planning, preparing and delivering lessons to classes,  involving learners in the planning and implementing of their learning activities, creating a climate that encourages and supports learning, fostering a spirit of collaboration in the learning setting, fostering critically reflective thinking. Assessing and recording students’ progress through coursework and examinations.
Business or sector Translation, Education and Training.

English teacher in a permanent position

”Mihai Viteazul” Technological High School, Zalau, Salaj, Romania                                                              


	EDUCATION AND TRAINING
	Preparing and delivering lessons to a range of classes of different ages and abilities;

Marking work, giving appropriate feedback and maintaining records of pupils' progress and development;

Researching new topic areas, maintaining up-to-date subject knowledge, and devising and writing new curriculum materials;
Selecting and using a range of different learning resources and equipment

Preparing pupils for qualifications and external examinations;

Managing pupil behaviour in the classroom and on school premises;

Communicating with parents and carers over pupils' progress and participating in departmental meetings, parents' evenings and whole school training events;

 

	2013
2008

2006 

2007 – 2008 

1998 – 2002 


	Second didactic degree certificate for teaching English

”Babes-Bolyai” University, Cluj-Napoca, Romania
Permanent teacher certification for teaching English

 ”Babes-Bolyai” University, Cluj-Napoca, Romania

	

	
	Translator and Interpreter Authorization no. 16871 for Italian and English 

Romanian Ministry of Justice

	
	MA in Childhood Studies and Children's Rights 
”Babes-Bolyai” University, Faculty of Sociology and Social Work, Cluj-Napoca, Cluj, Romania http://socasis.ubbcluj.ro/en/
BA in Philology (Romanian language and literature - English language and literature)

”Babes-Bolyai” University, Faculty of Letters, Cluj-Napoca, Cluj, Romania http://lett.ubbcluj.ro/?lang=en



	PERSONAL SKILLS
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	Mother tongue(s)
	Romanian

	
	

	Other language(s)
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	
	Listening 
	Reading 
	Spoken interaction 
	Spoken production 
	

	English
	C2 Proficient user
	C2 Proficient user
	C2 Proficient user
	C2 Proficient user
	C2Proficient user

	
	

	Italian
	C2 Proficient user
	C2 Proficient user
	C2 Proficient user
	C2 Proficient user
	C2 Proficient user

	
	

	
	Levels: A1/2: Basic user - B1/2: Independent user - C1/2 Proficient user

Common European Framework of Reference for Languages


	Communication skills
	Good communication skills gained through my experience as teacher, trainer and project coordinator


	Organisational / managerial skills
	Leadership: As a teacher I was responsible for classes comprising  28-30 students  


	Computer skills
	Good command of Microsoft Office™ tools and  MemoQ CAT tool 


	Driving licence
	B
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	Projects


	Romanian-Dutch intercultural exchange ”Sharing Knowledge for Success” (schools from Romania and the Netherlands) – Project coordinator (2008-2015)  

Comenius multilateral project ”Let's Keep the Memories Alive” – Activities Coordinator (2008 – 2010)
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