	[image: image1.png]euroSass



 


	
	

	
	
	

	Europass

Curriculum Vitae
	  

	
	

	Personal information
	

	First name(s) / Surname(s) 
	Oana Cristina Stoenescu 

	Address(es)
	Privighetorii, no.4, Bl.11, Sc.D,apt.9, Ramnicu Valcea,240000, Valcea County,Romania 

	Telephone(s)
	
	Mobile: 0040741069621
	

	Fax(es)
	-

	E-mail
	stoenescuo@yahoo.com

	
	

	Nationality
	Romanian

	
	

	Date of birth
	04.10.1982

	
	

	Gender
	female

	
	

	Desired employment / Occupational field
	Tourism/travel consultant/translations

	
	

	Name and address of employer

Name and address of employer

                 Occupation or position held

                 Type of business or sector                                                                                                                     

                                                   Dates
	English Translator

Issued by The Ministry of Justice since 2007
TUI TRAVEL CENTER (EUROLINES)

Travel Consultant
Tourism
March 2014-June 2014

	Name and address of employer

                 Occupation or position held

                 Type of business or sector                                                                                                                     

                                                 Dates
Name and address of employer

Occupation or position held
Type of business or sector
	ITRAVEL

Travel Consultant
Tourism
Feb 2014-March 2014
2011-2013 – Parental leave

Raitour Travel Agency– Ramnicu Valcea

Travel Consultant
Travel Consultant
Tourism

	Dates
	02-08-2008 -> 09-2011

	
	

	Main activities and responsibilities
	Promoting and recommending various travel destinations.

Booking flights, hotel rooms and arranging other travel plans for clients.

Assisting clients in getting the best travel, hotel and car rental rates.

Providing travel information to clients

Managing customer issues

Booking hotel rooms

Preparing the ticketing offer for the customers (tariffs, flight shedule, special offers)

Managing and finalizing the travel contracts.

Editing and sending newsletters to database.



	Name and address of employer
	SC ASTRA SA– Ramnicu Valcea

	Type of business or sector
	Assurance Company

	Dates
	02-08-2008 -> 01-09-2011

	Occupation or position held
	Insurance Agent

	Main activities and responsibilities
	Car insurances, Health insurances, Home insurances.

Approaching potential clients by utilizing mailings and phone solicitation;

Determining clients' particular needs and financial situations by

scheduling fact-finding appointments



	Name and address of employer
	SC INTERMCONSTRUCT SRL – Ramnicu Valcea

	Type of business or sector
	Constructions

	Dates
	20-02-2008 -> 01-08-2008

	Occupation or position held
	Secretary

	Main activities and responsibilities
	Answering telephones and giving information to callers, taking

messages, or transferring calls to appropriate individuals.

Opening, reading, routing, and distributing incoming mail and other

material, and preparing answers to routine letters.

Translating documents from English to Romanian.

	Name and address of employer
	Antares Group

	Type of business or sector
	Transportation/Logistics/Real Estate

	Dates
	 02-04-2007 -> 19-02-2008

	Occupation or position held
	Assistant Manager

	Main activities and responsibilities
	Assisting head department and other staff in the various important and

sensitive administrative functions.

Arranging meetings, conferences and other such important and vital

meetings.

Counseling and evaluating subordinate staff on a regular basis.

Keeping a record of all sensitive and important information safely and

securely.



	Name and address of employer
	Sc Softexpress Sa , RAMNICU VALCEA

	Type of business or sector
	IT Software

	Dates
	01-05-2006 -> 01-01-2007

	Occupation or position held
	Programmer Analist

	Main activities and responsibilities
	Technical document translation, website translation, editing, writing,

secretarial work.

	Personal skills and competences
	

	
	

	Mother tongue(s)
	Romanian 

	
	

	Other language(s)
	

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	Language
	
	
	English
	
	English
	
	English
	
	English
	
	English

	Language
	
	
	Spanish
	
	French
	
	
	
	
	
	

	
	
	
	French
	
	Spanish
	
	
	
	
	
	

	
	(*) Common European Framework of Reference for Languages

	
	

	Social skills and competences
	Good capacity of cooperation and collaboration within a team, approaching things in a positive and relaxing manner, good communication skills.

Good ability to live in worldwide locations
Team player, expressing a fair-play, problem-solving attitude

Self confident 

Good ability to establish and maintain good working relations with people of different national and cultural backgrounds



	
	

	Organisational skills and competences
	Meticulous, tenacious person and very organized 

Good organisation of inferior’s duties, good coordination of activities 

Hard working

Goal-oriented work focused capacity



	
	

	Technical skills and competences
	Excellent understanding of interface design and navigational devices
In-depth knowledge of usability issues



	
	

	Computer skills and competences
	Computer Course ECDL (European Computer Driving Licence)

Word, Excel, Power Point, Internet, Outlook Express

	
	

	Artistic skills and competences
	Poetry writing

Dancing, Painting

	
	

	Other skills and competences
	Hobby: photography, traveling, reading
Sport:  football, basketball


	
	

	Driving licence
	Cat. B driving licence, Romania

	
	

	Additional information
	

	
	

	Annexes
	Studies:

"Lucian Blaga" University of Sibiu, Sibiu (2001 - 2005), Romania
Faculty Of Letters, English-Romanian

English language and literature

Romanian language and literature
Translator Licence in English, issued by The Ministry of Justice.

"Matei Basarab" College of Ramnicu Valcea, Ramnicu Valcea (1997

- 2001), Romania
Socio-Human Sciences

Human Resources Inspector Diploma (issued in 2014)
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