	
	
	

	Curriculum Vitae
	

	
	

	Personal information
	

	First name(s) / Surname(s)
	Natasa Petrovic

	Address(es)
	62, Sazonova, 11000 Belgrade, Republic of Serbia

	Telephone(s)
	+381 11 30 70 296
	Mobile:
	+381 64 81 70  296

	E-mail
	natasa.n.petrovic@gmail.com

	
	

	
	

	
	

	
	

	
	

	
	

	Work experience

Date
	November 2019 - present
In-house English teacher 

Teaching the employees of a company

	
	

	Date
Occupation or position held

Main activities and responsibilities
Name and address of employer
Date

	  Sept.2016-Oct.2017

 Owner of a schoolchildren day care institution “Natin kutak”
· Marketing and advertising through social networks, organization of work process and events organization  
  Natin kutak, Belgrade
  2014-Aug 2016



	Occupation or position held

Main activities and responsibilities

Name and address of employer


	  Business Assistant 
· Business correspondence with clients, suppliers, accountant, banks and government institutions

· offers, orders, payments, contracting and contract realization

· costs management
Unlilim, a construction enterpreneur, Belgrade


	     Date
	  2007-end 2013



	Occupation or position held
	Project Finance and Control 

	Main activities and responsibilities
	· Customer contract creation and maintenance in NSN CSP and SAP P20

· Resource handling for supply projects

· Vendor Outline Agreement creation and maintenance for Care/HWS projects and supply projects

· Reporting to Sub-Region Service F&C and CT F&C

· Input gathering for volume plans and entering them into NELLE tool. 

· From 2008-2010 a key user for Nelle

· From 2012 t.d. SAP P20 F&C key user

· Responsible for management, control and continuous improvement of projects

· Controlling receivables

· Communication with SAS as well as with customer

· Customer Credit Check

	Name and address of employer
	Nokia Siemens Networks Srbija d.o.o, Djordja Stanojevica 14, 11070 Belgrade, Republic of Serbia

	Date
	CFO

2004-2007

	Occupation or position held
	Sales Commercialist

	Main activities and responsibilities

Name and address of employer
	· Solvency evaluation of potential customers and suppliers, including Export Control and Risk Analysis

· Analysis of commercial and legal aspects of offers, including customer price calculation

· Providing actual costs data for tender cost calculation (fees, taxes, forwarding costs ets)

· Creating models of financing, including selling of receivables 

· Taking part in contract creation and negotiation

· Financial control of project (contract) realization

· Planning in Project Control Sheet (PCS)

· Clarification of receivables and eventual sales claims

· Quality Control

Siemens d.o.o. Beograd (Siemens Networks d.o.o. since November 01st, 2006)



	
	

	Date

Occupation or position held

Main activities and responsibilities

Name and address of employer

Date

Occupation or position held

Main activities and responsibilities

Name and address of employer

Date

Occupation or position held

Main activities and responsibilities

Name and address of employer

Date

Occupation or position held

Main activities and responsibilities

Name and address of employer

Education and training

Date
	2003 -  2004
Commercialist (Project realization)
· Customer price calculation

· Customer credit (solvency) check

· Controlling receivables and customers’ payments

· Organizing and performing all export and import activities, including contact with forwarding agents and, if necessary, with customs, ministries and other state authorities

· Creating and monitoring realization of contracts. That includes ordering equipment, material and services as well as issuing invoices and controlling project costs in SAP

· Costs centres’ control

· Reporting to commercial manager of the department

Siemens d.o.o. Beograd

2000-2003
Import Officer
· Commercial correspondence and contracting

· Contact with forwarding agents in order to coordinate import of equipment and spare parts

· Orders for remittances, contact with banks

· Contact and reporting to National Bank of Serbia

· Final calculation of import 

RTB Bor “Jugotehna” export-import

1998

Hotel Animation
Part time job during university studies

· organizing hotel activities advertised in the hotel’s brochure, such as various sports tournaments, playing room and games for smaller children, theatre plays, sightseeing tours etc

Hotel Theoxenia Ouranoupouli (Greece)

1990 – 1992

Secretary to Managing Director

Part time job during high school and university studies

· Setting up appointments, telephone calls

· Typing, translations from Serbian to English and vice versa

Dunavski kej, a trading company

2000  

	Title of qualification awarded
	B.A.Ecc degree

	Principal subjects/occupational skills covered
	Marketing

	Name and type of organisation providing education and training
	Faculty of Economy, Kamenicka 6, 11000 Belgrade

	Date

Additional information

Name and type of organisation providing education and training


	1993 – 1994

Advertising Design, Full Athletic Scholarship for Basketball

Northwestern State University, LA, USA



	
	

	
	

	Other language(s)
	English, Greek and German

	Self-assessment
	

	European level (*)
	

	Language
	
	Understanding
	Speaking
	Writing

	Language
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	English
	
	C2
	C2
	C2
	C2
	C2

	Greek
	
	B1
	B2
	B2
	B2
	B1

	German
	
	B1
	B2
	A2
	B1
	B2 

	
	

	Other Information
	I am  a quick learner, team player, self motivated, adaptable to various environments
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