Kirgan Natalia

Hryhorenka Petra str.,

02095, Kiev,Ukraine 

Phone: +(380)674400416

E-mail: bbenedicite@gmail.com
	WORKING LANGUAGES
	English to Russian/Ukrainian

Russian/Ukrainian to English

	SKILLS PROFILE
	· I am a professional self-employed translator since 2006. 

· Freelance translator for Media, business texts for many translation Agencies and Clients both in Ukraine and internationally. 

· A multi-skilled, reliable and talented with a proven ability to translate written documents from a source language to a target language. 

· A quick learner who can absorb new ideas and can communicate clearly and effectively with people from all social and professional backgrounds. 

· Flexible in the ability to adapt to challenges when they arise and at the same time remaining aware of professional roles, boundaries. 
· On  a regular basis being involved converting documents and articles from one language into another and ensuring that the finished converted articles relay the intended message as clearly as possible.

· Reviewing and proofreading mother-tongue text. expediting all claims and ensuring a high degree of accuracy.
·  Translated and proofread hundreds of personal, business and official. documents (RU-EN; EN-RU; EN-UKR; UKR-EN), strictly observing the deadlines.
Having good customer-relations background

	EXPERIENCE

June 2006 – Present
	Freelance Translator

Working as a translator for Law firms, Translation Agencies and Charity Foundations. Part time supporting the translation teams with other projects when the necessity arises. Possessing excellent English speaking and writing skills. Familiar with translation software tools.

Primary Areas of Work Specialized in:

Legal\Finance\HR and Marketing\Transport and Logistics\Government\Manufacturing\Life Science.
Translation and proofreading:

· contracts

· reports

· employees handbooks

· marriage certificates and divorce decrees

· technical manuals

· procedures

· documentation of purchase tenders 

· Material Safety Data Sheets

· worker’s manuals.


	EDUCATION
	Ukraine, Institute of Philology. Taras Shevchenko National University of Kyiv.

Specialization: foreign languages and literature (English, German).

2010-2012 Ukrainian State University of Finance and International Trade. 

Earned the bachelor’s degree in Laws and International Relations. 



	AREAS OF EXPERTISE
	· Legal

· Business, Financial texts

· Technical/Industry

· Logistic

· Construction

· Accountance

· Questionnaires

· General texts
· Life science


