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Professional Summary
· Around 7+ years of experience as translator in converting technical documents from German language to English language with accuracy.
· Around 5+ years of experience as Team Leader.
· Around 2+ years of experience as Project coordinator with meeting deadlines.
· Handled a great deal of translation/proof reading/localization projects related to various subject fields.
· Strong organizational, administrative and communication skills. 

· Excellent team working abilities and presentation skills.  

· Highly motivated and results oriented with the ability to plan ahead.
· ISMS (Information security management system) certified Internal Auditor.

· Experience in Developing Excel macros to meet the Client requirements.

· Experience in Decision support system, Statistical & Management Science Systems.

· Participated in team reviews and requirement analysis.
Work Experience

· Worked as Senior Executive Engineer for SCOPE E-Knowledge Center Pvt Ltd., Chennai, from March 2004.
· Working as Freelance Translator - Involved with editing/proof reading and translating from German into English June 2005 to till date.
 Educational Qualification

· Bachelor of Engineering in Computer Science & Engineering (1999-2003, Arulmigu Meenakshi Amman College of Engineering affiliated to University of Madras, Chennai.
German certifications

· A1 in Goethe Institut, Max Mueller Bhavan, Chennai.
· A2 in Goethe Institut, Max Mueller Bhavan, Chennai.
· Pursuring B1 level in Goethe Institut, Max Mueller Bhavan, Chennai.
Technical Proficiency

Web Technologies
:
HTML, DHTML, J Script, VB Script
Languages

:
Visual Basic, Java, UML, C and C++
RDBMS

:
SQL Server, Oracle, FoxPro

Web Servers

:
IIS 6.0
Operating Systems
:
LINUX, UNIX, Windows XP

Professional Experience


Experience as a German translator & analyst:

· Editing and translating patent documents in German in the fields of electronics, automobile,  telecommunications, medical, law, IT, computers, and banking
· Copy editing/Proof reading the translated documents

· Audit the translation for content relevancy and formatting

· Checking terminology usage

· Updating glossary for translation memory database
A) Patent analyst:

Experience: 2 years

Roles & Responsibilities:

i) To prepare abstracts for English and German published at WIPO, by translating and analyzing the relevant contents.

ii) To check and verify the technical content of the final abstract.

iii) To copy-edit the content for checking grammar.

iv) To convert the abstract into the required format after business rule check with tools.

B) Quality auditor:

Experience: 2 years

Roles & Responsibilities:

i) To audit the final abstract before dispatch for checking the content quality and also translation quality 

ii) To analyze the performance of the individual and the process in the team

iii) To provide feedbacks to improve the abstracting and translation quality

iv) To check whether the quality meet the client expectations.

C) Quality Co-ordinator:

Experience: 1 year 

Roles & Responsibilities:

i) To understand the client expectations and guide the team to meet the requirements.

ii) To upgrade and check the knowledge of the team 

iii) To interact with client in case of change in process checks, new implementations 

iv) To analyze the team performance

v) To work with quality tools like root cause analysis, failure mode effects analysis and Pareto analysis to find out the critical error areas

vi) To generate quality reports, plans, monthly trends and manuals 

vii) To take action plans based on root cause analysis and Pareto analysis

viii) To classify the team based on their performance and closely monitor the individuals who do not meet the required standards.

D) Project Co-ordinator:

Experience: 2.5 years
Roles & Responsibilities:

· Manage quality for all existing projects and processes

· Effective execution of new projects and processes

· Internal reporting

· Coaching, Mentoring and Motivating

· Manage customer networks

· Special projects

Free lance profile: Involved with editing/proof reading and translating from German into English including:
· user manuals

· product brochures and datasheets

· personal documents and resumes/CVs

· corporate documents and presentations
· financial documents
In the fields of 

· information technology

· multimedia

· telecommunications

· marketing

· contracts

· advertising

· travel and tourism

· automotive
· Banking & Finance
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