Elena Narcisa State
9 Newland Park, Gorelands Lane ▪ Chalfont St Giles ▪ Buckinghamshire ▪ HP8 4AD
▪ Mobile: 0794 374 3164
Email: narci.state@yahoo.com 

Personal details:


Date of birth: 2nd of October 1973


Profession: Translator/Interpreter 

Software: Wordfast Pro 3, Trados Studio 2015, SDL Multiterm
Education and Training:
	Name of awarding body
	Date gained
	Examinations passed, qualifications

	George Bacovia Theoretical High School, Bacau, Romania
	1992
	Baccalaureate Diploma, specialization: Mathematics and Physics

	University of Bacau, Romania, the Faculty of Letters
	1998
	Bachelor Degree – English and French languages and literatures (majors), Child Psychology, Pedagogy, Teaching Methodology, teacher training/qualification and school based practice
* 4-year scholarship based on high academic results

	Al I Cuza University of Iasi, Romania, The Faculty of Economics and Business Administration, the Postgraduate School of Management and Marketing
	2002
	Postgraduate Diploma in Negotiations and PR – Business Administration, Economy and legislation, Marketing Strategies, etc

	TDA & Bracknell Forest Council
Hertfordshire Interpreting and Translating Services


	2010
2015
	11 week TDA funded Return to Teaching course
Diploma in Public Service Interpreting (Level 6) – one module left for completion

	
	
	


Work experience
° 07/2016 – present: Translator/subtitler for Deluxe Media, ZOOsub an IYUNO, Pro translator for GENGO, legal and medical translator for Vocabridge

° 09/2014 – present: Freelancing (self-employment): translating and interpreting, mainly with 24-7 LANGUAGE SERVICES (Romanian interpreting and translating, French to English written translations and proofreading), HERTFORDSHIRE INTERPRETING AND TRANSLATING SERVICES and LUTON INTERPRETING AND TRANSLATION SERVICES
◦04/2010 – 09/2013: KEY PORTFOLIO LTD, UK – Cover/Supply primary teacher 
◦08/2008 – 03/2010: RANDSTAD EMPLOYMENT BUREAU, UK – Telemarketing executive (promotion of IT solutions on behalf of Fujitsu, Google, Microsoft, SAS, etc.)
◦02/2005 – 04/2007: YELLOW PAGES ROMANIA – B2B Sales Consultant (promotion, negotiation and sale of Yell products)

◦08/2003 – 02/2005: Marketing analyst, Interpreter and Translator -  ROBINETE INDUSTRIALE SA, PART OF UMB GROUP, ROMANIA – PRODUCER OF CAST IRON VALVES FOR WATER AND OIL
Market research and reports, account managing (UAE clients), contacting new clients and international markets. Attending meetings and contract drawing and signing internally and externally.

Translation of a furnace manual from English into Romanian. 

Interpreter for the Romanian Economic Mission to UAE – Abu Dhabi and Dubai, representing all five companies in the UMB group. Organizing meetings and negotiating contracts after the initial general meeting at the Chamber of Commerce.

Company representative, translator and meeting interpreter at the International Fair of Cairo 2004.

Company representative and interpreter to Istanbul, Turkey for the reception of foundry equipment.
◦11/2002 – 08/2003: FREELANCE TEACHER – Private tutor of English 

◦09/1998 – 11/2002: MIHAIL SADOVEANU SCHOOL, ROMANIA – Full-time permanent teacher, English specialization, form tutor, second in department

Personal skills and competences

Very organised, creative, energetic, fast learner, with a can-do attitude and working well under pressure and within tight deadlines, highly skilled in the ICT area, a good team player and colleague, supportive and empathetic, with a passion for art in all its forms and committed to making a difference. 
