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NAME    Mohammad 

ADDRESS  

Lakhimpur, Uttar pradesh, India

Mob. No.8138704778; Email - mohd4567@rediffmail.com 

EDUCATONAL QUALIFICATION

· Graduate,BSc(Maths).

· Environmental science as additional subject.

PROFESSIONAL QUALIFICATION

· One Year Diploma in Fire & Industrial safety management (Delhi).

· Certification in computer applications (MS Office, Word, Excel etc). 

WORK EXPERIENCE

· I am a professional freelance content writer, editor, proofreader,copywriter & translator (English-Hindi and back translation) since 2012.

· Worked on full time basis as a HSE specialist.
· Worked as a customer service executive in finance sector for 2 years..

KEY RESPONSIBILITIES

· Content writing, editing, copywriting, proofreading & translation at lightening fast speed

· Hunt down, report and write exceptional stories

· Develop compelling infographics, data visualizations and other digital content that attracts readership and encourages sharing

· Work with the team to maximize readership

· Pitch content ideas to both internal and external stakeholders

· Collaborate seamlessly with editors, graphic designers, video producers and social media editors to brainstorm and produce content

· Communicate regularly and professionally 

· Create and maintain an editorial calendar and meet that calendar’s deadlines

· Manage the creative development process using both in-house and freelanced resources

· Support the Manager Team with planning, coordinating and implementing of effective policies,

· guidelines and procedures to ensure that the department objectives are met.

· Training of personnels with different writing styles.

· Conduct meetings & official online campaigns.

· Responsible for overall aspects of the project.

· Reviewing the content for grammar errors & proofreading.

· Customer satisfaction is the ultimate goal.

· Project management.

· Beating extreme deadlines.
· To convey the message in most fun & unique way of writing.
· Eliminate old boring style of writing.
· Story based writing.
· Write lucrative product description for e-commerce sites
· Creative writing.

KEY SKILLS AS FREELANCER

· Proofreader

· Content writer for various blogs, websites, online businesses in different niches & styles.

· Translator ( Hindi – English, English- Hindi ) 

· Copy writer

· Editor

· Deadline specialist

· blogger

· Transcription

· Data entry 

· Data editing

· Excel

· Virtual assistant

· Social media

· Internet research

COMPUTER SKILLS

MS-Office-(Word, Excel, Power point etc)
CAD SOFTWARE FOR TRANSLATION

Wordfast, Smartcat, MS Office,Google translate toolkit.

LANGUAGE PAIR FOR TRANSLATION

Hindi-English, English-Hindi

EXPERTISE FIELDS

Medical, Technical, general, arts, automotive, finance, certificates, jingles, e cimmerce, blog, websites,

IT, banking, tourism, physics, chemistry, mathematics,computer hardware & software.

PREFERRED RATES

0.05$-0.10$/word .

AVERAGE WORDS PER DAY

1000 - 1500

AVAILABILITY

Immediate
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