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Skills

Crrittical thindking and probilem
sl

Ability to Multitask

Leadership Skills

Compaier Skills

Fast Learner

Adaptabifity

Customer Service

Allity o Wk Linder Pressuns
Ability to Woek i 3 Team

Effesctive time managesment

Attenticn o detail

Rerndining obisc e with condent

Languages

Engish

Somali

Profile

Highly skilled and experienced Translator with a strong background in transiating
Legal Documents in English, Somal, and Arabic. Bringing forth an excelient
comimand of these languages, and a track recond of impgeccable prootreading,
editing. and translating. Adept in accurately assossing the context of maternial, and
transdating it i an understandable and appropaate way. Highly skilled in Legal
Terminology and Processes, helping clients to better understand their rights and
posrtion. Bringing forth a positive worlk othic and a commitment to cfficicncy and

inbegrity.

Employment History
TRANSLATOR , ICON Language Services

# Provided translation services in a vancty of sctiings.

s Ldlized subject matter expertise and legal knowledge to offer the most
detailed and efficient translations possible

s Maintained a high degree of professionaliem at all mes

o Frovided consultathons for chients to assess thelr progect needs and goals

Translator , Peace Development Agency

« Brought forth the ability to verbally translate written materials,

o [Finished cach job with accuracy and timeliness

s Provided transtation Services i 3 vanety of settings.

& Lhilized subject matter expertise and legal knowledge to offer the most
getadied and etficient translaticnrs poswble

# Maintained a high degree of professionalrsm at all times

o Consistently adhered to the principles of the Association of Translation
Compankes.

¢ Led three way telephone calls when necessary and translated pertinent
mformation (o each party,

& Prowided consultations for clients to assess their project needs and goals

s Demonstrated orsd and winitben proliciencess in moltipke languages
wariows public communigues of the communication department including
npews releases, print intorviews, feature stories. captions. social media updates,
e, i addkbion Lo vanous communecation relatied documents including sudio-
wisual service contracts, print productions and publications. stony boards,
baghsts for 8- productions. speaking posnts, publes kéy messagpes. cic

# Summarize documents (articles with references or relevance to the RI) and
translates the summary or the full text where relevant

¢ Prool-resds and odits translatons carnéd oul by other ofdleamees o amy and
where relevant

o [Follow up and update terminologies and other Bl -rélated matters in Aralbic
and English where relevant

s Oiutsowrces written translations if needed to external contractors or to
Hi ' Somaha Support Center (in condulbaten wikh the Comimiunesaticn

Coordinator)



Huh]]in-g s Acis as the primary focal pomnt for the commumicabon department swth the
translation unit at Bl Begional Somalia Support Center, requesting support
for ILOT transiations wihen nesded

« Participates in writing captions for various communication stories/products

Wiriting, Reading short stores,

playing sports,

o Participates and contnbutes to varous projects [av produections. paint
productions, publications. et upon need

» Maintains a monthly owerview of all incomimg translatian works

s Proveded transtation services in a vanety of setlings

& Litilized subject matter expertise and kegal knowdledge to offer the rmost
detailed and efficient translations. possible

¢ Maintained a high degree of professionalism at all times

s Provided consultations for clicnts to assess their project needs and goals.

Education
Bachelor of Arts in English literature , Kenyatta University, Mairobi

KCSE, Towfig High Secondary, Dadaab

Courses

Certified Translation Professional, Global Translation Institute

References

Hosailable upon request




