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	JOB APPLIED FOR
	Translator


	WORK EXPERIENCE
	


	10 Oct 2014–Present
	Translator

	
	Fivver 

	
	Translating web sites, instructions, apps....


	Feb 1997–Jan 1999
	Tech support for professional seminars

	
	Terme Olimia, Podčetrtek (Slovenia) 

	
	-preparing all materials and video-audio equipment

-communication with lecturers in Slovene and English

-preparingExcel, Word and PowerPoint presentations


	Jan 1999–Dec 1999
	Presentator

	
	Bawaria Woltex Company, Zgornja Polskava (Slovenia) 

	
	-presentingand selling products

-managingsupply, inventory and ordering


	Dec 1999–Feb 2005
	Head of animation

	
	Terme Olimia, Podčetrtek (Slovenia) 

	
	-coordinatingteam of 8 animators 

-organizationof cultural events 

-creating marketingposter

-creatingmarketing plans for the events


	Feb 2005–May 2013
	Head of warehouse

	
	Terme Olimia, Podčetrtek (Slovenia) 

	
	-managingsupply, inventory and ordering

-communication with the suppliers


	May 2013–Oct 2013
	Head of Waterpark Aqualuna

	
	Terme Olimia, Podčetrtek (Slovenia) 

	
	-coordinatinglifeguards and other staff members

-schedulingand management of staff

-managingsupply, inventory and ordering

-coordinationwith animation, marketing team


	Oct 2013–Feb 2014
	Receptionist

	
	Terme Olimia, Podčetrtek (Slovenia) 

	
	-communicationwith hotel guests

-preparing bills

-customersupport


	EDUCATION AND TRAINING
	


	1997
	High school diploma
	

	
	School of Economics, Celje (Slovenia) 

	
	-Economics


	PERSONAL SKILLS
	


	Mother tongue(s)
	Slovenian

	
	

	Other language(s)
	UNDERSTANDING
	SPEAKING
	WRITING

	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	English
	C2
	C2
	C2
	C2
	C2

	
	University of Maribor-Primary teacher Slovene English 

	German
	C1
	C1
	B2
	B2
	B2

	Serbo-Croatian
	C1
	C1
	C1
	C1
	C1

	
	Levels: A1 and A2: Basic user - B1 and B2: Independent user - C1 and C2: Proficient user

Common European Framework of Reference for Languages 


	Organisational / managerial skills
	-implementation of cultural programs

-hiring

-training

-scheduling and management of staff

-managing supply, inventory and ordering


	Job-related skills
	I have been working as a translator for a couple of years. 


I am very fast and accurate as you will see if youu decide to work with me.

I am organized, innovative and tolerant.


	Computer skills
	Great command of all Microsoft programs like Word, Excel, Powerpoint....

Great command of e-mail programs such as Gmail, Thunderbird...

Great command of programs like Coreldraw, Photoshop...

Great command of internet browsers like Mozilla firefox...
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