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Curriculum Vitae
MD. TAWHIDUR RAHMAN (RONEY)

                         87, Laxmipur , Rajpara, GPO-600, Rajshahi. 
E-mail: timeroney@yahoo.com 
Mobile: 01712-118547.

OBJECTIVE

To obtain a position that will enable me to use my strong organizational skills, educational background and ability to work well with people. And also to be a Coordinator who enjoys challenge seeking opportunity to learn.

EDUCATION

2014 - 2015: MSS in Mass communication and Journalism 
Rajshahi University

Subject including- Interpersonal Communication and Public Speaking, Public Relation, Communication and Development, Communication and Society, Communication Research etc.

2010-2012: Creative writing course with Linda James. 

· Practical Philosophy (part 1 & 2) at London school of Economics and Science, UK 

· Counselling Advanced Level-4. Cambridge open college. 

· Short course in Criminal Psychology at Kent Adult Education 
2009: OTHM Professional Introductory and Professional Certificate in Tourism and Hospitality

London Ambassador College, London, UK

2008: Diploma in Computing and Information system

London Reading College, London, UK

2005:  BSc (Honors) – Physics

Rajshahi University,  Rajshahi. 
PROFESSONAL EXPERIENCE 

Employer     : Self Employed Social Activist. 
Activities      : Writer, Blog and Vlog Exploring. ( February 2018 – Continuing ) 
Employer        : Pathfinder International

Position           : Technical Associate (March 2016- January 2018) 
· Provide administrative support to the Chief of Party

· Draft  and edit  presentations and correspondence

· Update and Maintain documents &  improve internal knowledge resources
· Provide programmatic support

· Assist with event planning and coordination (travelling , conference, training module, meetings with stakeholders) for the project 

Employer
: The Daily Rajshahi (Newspaper)

Position
: Administrative officer cum Assistant Editor (2014- 2016)

· Organize and document meetings with different organizations including GOB, journalists and share with relevant persons

· Develop innovative power points to support the chief editor
· Provide administrative support to the chief editor, including fast typing of news, editorials and record keeping
· Assist the journalist through editing and final touch on the day to day publication of the updated news and features.

· Coordinate with other stakeholders including journalists of different newspapers to get updates and facilitate publication on time.

· Maintain internal and external correspondence, draft, memos and emails.
· Editing and Writing Article, feature as assistant editor.
WORK EXPERIENCE FROM UNITED KINGDOM

Duration
: 2007-2012

Experience of living in England enhanced my ability to communicate and interact with other people. I was working various environments like Tesco (Assistant supervisor), TK Max (Customer service assistant) Cabanas Night Club, Fast food shop, Shobab Restaurant (Manager) etc. which makes me more insightful, curious and Philomath.

KEY SKILLS

· Over 13 years of work experience with around Five years of experience in relatively similar positions

· Superior multitasking ability, with managing multiple high-priority assignments
· Acts quickly and efficiently to resolve unexpected difficulties/problems
· Language – Bangla(native), English (fluent), Hindi(fluent), Urdu(fluent)

· IT – Proficient user of MS Word, Excel, Power point, outlook and some programming language like HTML, CSS etc. 
· Coordinating experience with various professionals and conducted research for both internal and external sources. 
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