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Summary of Qualifications

· Translation and editing skills (Arabic to English and vice versa; French to Arabic or English)

· Excellent command of English & strong research and writing skills
· Fluent French (read, written and spoken)

· Time management and excellent ability to meet deadlines

· Strong interpersonal communication skills
· Native Language: Arabic

Professional Experience

Free-Lance Translator / editor



2000 – Present
(English-Arabic & vice-versa) 


Sample of Projects:

· Transcription and translation of Arabic interviews and news programs that featured in the 80-minutes American documentary “Control Room”, 2004, by Jehane Noujaim, (the documentary, which revolved around the war in Iraq, won 7 awards). 
· Translation/editing of public health material including CDC vaccination fact sheets, consent forms & motherhood and childhood related material

· Editing/updating of translated health insurance guides/policies of major US Health Insurance companies; translation of Covered California website material (California's official health insurance marketplace under the Affordable Care Act
· Translation/editing/final review of medical discharge instruction database (multipart project from 2013-2015)
· Shared in the translation/final review of a Welcome Guide for Refugees in the U.S.
· Translation/editing of FAQ issued by the US National Immigration Law Center about President Trump’s Executive Order Targeting Refugees and Muslims
· Translation of US congressional bills & testimony for an advocacy organization
· Translation/editing of Court/legal material, including multipart project for the Supreme Court of Illinois (forms, policies & guides); various material for the Riverside County Superior Court online traffic website
· Translation of material for the Victims Services Unit, Office of the Attorney General of California (victims’ bill of rights/victims’ resources handout/appeals brochure/Defendant’s notice of rights; preventing hate crimes, etc.)
· Translation of parents guides/resources about California students Assessment system (Assessment of Student Performance and Progress, Language Proficiency Assessment, Alternate Assessments); as well as various materials for the California School Dashboard website.
· Translation/editing of material on developmental disabilities, and services offered to persons with developmental disabilities and their families by Alta California Regional Center (includes 3 guides for children/adult/transition services) 
· Translation of political/civil rights articles published in various newspapers and websites, reports of social development projects, and socio-political researches
Office Administrator / Interpreter



Feb - Oct 1998 
Medecins Sans Frontieres (Doctors without Borders), Cairo Office – a French Humanitarian International Organization

· Interpreted during meetings with Egyptian counterparts (English/French/Arabic).

· Translated and edited English written reports and minutes’ meetings.

· Shared in projects proposals’ writing.

· Classified and updated the office library.

· Handled office logistics and correspondence.
Assistant, Management Team 



June 1996 – March 1997
The National Community Water Conservation Program (Partnership project [Egyptian-American] under the supervision of the Egyptian Environmental Affairs Agency)

· Assisted in the planning and monitoring process; 
· Edited English-written progress and achievements reports;
· Shared the responsibility in the development of different Information, Education and Communication (IEC) materials, (booklets, press articles, newsletters, etc…); 
· Translated various documents (Arabic to English and vice-versa); 
· Shared the responsibility of follow up, evaluation and content analysis of press campaigns.

Education
· Bachelor of Mass Communication, Journalism major, Very Good with Honour, Cairo University, Egypt, 1987.

Volunteer Experience
· Interpreter (phone and in person) for a UN sponsored refugee, within the Refugee Program of the Metropolitan Community Church in Toronto  (2011-2013)
· Tutoring middle/high school and college students (French, English & Social Studies)  

· Translation into English of spiritual education material 
