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PERSONAL DETAILS

Marina Grammatikopoulou

PANDORAS 9

55534

THESSALONIKI

GREECE
Mobile: 00306944782075
Email: marinagramma@yahoo.gr
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DOB: 18/07/1979
Driving license:  Yes

Nationality: Greek

AREAS OF EXPERTISE

TRANSLATING DOCUMENTS
PROOFREADING

POST-EDITING (LIGHT OR FULL)

TRANSLATING SUBTITLES
PERSONAL SUMMARY

A skilled, reliable & talented translator with an ability to translate written documents from French to Greek and Greek to French. A quick learner who can absorb new ideas & can communicate clearly & effectively with people from all social & professional backgrounds. Well mannered, articulate & fully aware of diversity & multicultural issues.
 Flexible in the ability to adapt to challenges when they arise & at the same time remaining aware of professional roles & boundaries. Would like to work as a translator for a successful and ambitious company that offers great opportunities for career development and progression.

PERSONAL SKILLS

· Detail orientated

· Well organised
WORK EXPERIENCE

1. Greek Public Education, Private schools of languages 

Teacher                              September 2003- Present

Duties

· Teaching French as foreign language to primary school students

· Teaching French as foreign language to adults for professional reasons (specialization to military, legal, medical and tourist terminology)
2. Aristotle University of Thessaloniki, Department of History and Archaeologie
Translator                          October 1997- Present

Duties

· Translation from French to Greek of historical documents of all periods

· Proofreading of historical documents of various periods
3. Translator’s café,  Proz 
Translator

Working freelance for translation agencies providing a translation service to clients where needed. Involved converting documents and articles from French  to Greek, also Greek to French and ensuring that the finished converted articles relay the intended message as clearly as possible.

Duties:
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Researching phraseology to ensure the correct translation is used.
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Liaising with clients to discuss any unclear points.



Translation of documents/letters from Greek to French & vice versa.


Reviewing and proofreading mother-tongue text. 
SFERA-DELUXE, TVT,  SDI MEDIA

TRANSLATING SUBTITLES            
Duties:

· Translating subtitles of documentaries 
· Translating subtitles of TV shows and series
